AIIITAPAT COBETA JEIIYTATOB
MYHHUIUITAJIBHOI'O OKPYI'A OTPAJHOE

IHOCTAHOBJIEHHE
(akTyasibHAsI peIaKIKs ¢ YYETOM U3MCHCHHIH,

BHeceHHbIX [locTanoBnenunem anmnapara CoBeTa JeMyTaToB
MYHUIHIATBHOTO OKpyra OtpagHoe ot 10.12.2019 Ne 19-1T)

13.08.2019 Ne 6-I1

O npexocTaBjIeHUNM MYHHMIMIIAJIbHBIX YCJIYT

B uensax peanuzaimuun ®enepansHoro 3akona ot 27 uronsg 2010 roga Ne 210-D3
«O06 opraHuzanuu MNPeJOCTaBICHUS TOCYAAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT»,
Ha OCHOBaHUU MMOCTaHOBJICHUH [IpaBuTenbcTBa Poccuiickoit denepauun
or 16 mas 2011 roma Ne 373 «O pa3paboTke ¥ YTBEPKACHUH aTIMUHHUCTPATUBHBIX
pETrIaMEHTOB HCIIOJTHEHUS roCyJapCTBEHHBIX byHKIMMA U
aIMUHHUCTPATUBHBIX  PETJIAMEHTOB MPENOCTABICHHUS TOCYAApPCTBEHHBIX  YCIyI»,
or 16 aBrycra 2012 roma No 840 «O mopsake mojayvl W PacCMOTPEHHUsS Kajlo0 Ha
penieHus u aeicTBus (6e3neiicTue) denepaibHbIX OPraHOB UCIIOJHUTEIBLHOM BIACTH U
UX JIOJDKHOCTHBIX JIUIL, (penepaibHbIX TOCYAapCTBEHHBIX CIY>KAlIUX, JOKHOCTHBIX
JIUIT TOCYAapCTBEHHBIX BHEOIO/KETHBIX (GoHmoB Poccuiickoit denepanmu, a Takxke
['ocypapcTBEeHHOM KOpIOpalMu IO aTOMHOW 3HEpPruu «Pocatom» M €€ JTOIKHOCTHBIX
uiy U noctaHoBieHus [IpaButenscTBa MockBbel OT 15 HOs6pst 2011 roma Ne 546-T1I1
«O mpenocTaBIeHUH TOCYAAPCTBEHHBIX 1 MYHULIUITAJIBHBIX YCIYT B Topoae MockBey:

1. YTBepauTs:

1) Tlopsimox dopmupoBaHusS W BeAcHHS PeecTpa MYHHIMITAIBHBIX YCIYT
(npunoxenue 1);

2) Tlopsimox pa3pabOTKM W YTBEPXKICHHUS aJIMHUHUCTPATUBHBIX PErIaMEHTOB
MPEAOCTABICHUS MYHUIIUNIATIbHBIX YCIYT (MPUI0KEHUE 2);

3) TpeboBaHUSs K MPETOCTABICHUIO MYHHUITUITAIBHBIX YCIyT (TIPUIIOKEHHE 3);

4) Tlonoxxenne 00 0COOCHHOCTSX MOJaYM M PACCMOTPEHUS JKAI00 Ha PEIICHUs U
(wnn) neiictBus (Oe3aeiicTBue) annapata CoBeTa JEMyTaTOB MYHHUIMIIAIBHOIO OKpYra
OTtpaaHoe, €ro JOJKHOCTHBIX JIUIl U MYHUIIMIAIBHBIX CIYXKaIIKUX (MpUiioxKeHue 4).

2. OnyOmMKoBaTh HACTOSIIECEC IIOCTAaHOBJICHHWE B OrouieTreHe «MOCKOBCKHMA
MYHULUNATBHBIA BECTHUK.

3. KoHTpoib 32 HCTIOMTHEHNEM HACTOSIIETO MTOCTAHOBJICHHS BO3JIOKUTh Ha TJIaBY
MyHHIMIIAIBHOTO OKpyra Otpaanoe Kazemuposy JILA.

I'1aBa MyHMUMIIAJIBHOTO OKPYTa JI.A. KazemupoBa



[Ipunoxenue 1
K mnocTtaHoBiieHMI0 anmapara CoBeta

JENyTaTOB  MYHHUIIMIIAILHOTO  OKpyTra
Otpaanoe ot 13.08.2019 No 6-I1

IHopsinok
(popmMupoBanusa u BeaeHus Peecrpa MyHHIIMIIAJBbHBIX YCJIYT

1. Hacrosmuii Ilopsimoxk B mensax oOecnedeHus: JOCTYIMHOCTH, IOJTHOTHI,
JIOCTOBEPHOCTH W AaKTYyaJbHOCTH CBEACHUNW O MYHUIMIAIBHBIX YycCayrax (manee —
CBelleHHsI 00 ycCiIyrax) yCTaHaBIMBaeT TpeOoBaHMs K (HOPMUPOBAHUIO U BEJCHUIO
Peectpa mynununansHbix ycayr (ganee — Peectp).

2. Peectp comepXuT CBEICHUS] O MYHHITUTIATBHBIX yCIyraX, MpeloCTaBIsIeMbIX
anmapatom CoBeTa JenmyTaTOB MYyHHUIMIIAIBHOTO OKpyra OtpagHoe (nanee — ammapat
CoBeTa JIemyTaToB).

3. Peectp Bemerca B  DJEKTPOHHOM  BHJI€ B  HH(OpPMAIMOHHO—
TEJICKOMMYHHMKaIIMOHHOU ceT «MHTepHeT» Ha oduimanbHOM caifte amnmapata CoBera
JeNyTaTOB MyHUIIMNIATBHOTO OKpyra OTpagHoe (nanee — opUIUaIbHbIN CaT).

CBenenust 00 yciyrax, pa3MENIEHHBIX Ha O(UIMATBHOM caiTe, SBISIOTCS
OOIIEAOCTYITHBIMH M MPEOCTABIISAIOTCS OECIUIATHO.

4. ®opMupoBaHue U BeJeHnEe PeecTpa oCcyIIeCcTBISIETCS TOCPEACTBOM

a) pasMelIeHUs CBeJAcHHMU 00 yciyrax Ha oduuuaibHOM caiTte (mamee —
pa3MelleHue CBEJACHUM ).

0) HampaBieHHs CBeACHHMH 00 yciyrax s pasmenieHus Ha [loprane
TOCY/IapCTBEHHBIX M MYHUIMNAIBHBIX yCIyr (QyHKIuUi) ropoma MOCKBBI (nanee —
HaIpaBJICHUE CBEJCHUH Is pa3melieHus Ha [lopraie).

5. CocraB cBeneHmii 00 yciayrax, MOJJIEKAIIUX Pa3MEIICHUIO, 3arOIHSIETCS
COTJIACHO MPUJIOKEHHIO K HacTosimemy [lopsaky.

6. Pasmenienue cBeieHUi 0OeCIIeunBacT MYHUIIMIIAIBHBIN Cy)KAIIMK arrmapara
CoBera genyTaToB MYHHUIMOAIBHOTO Okpyra OtpagHoe, K JOJDKHOCTHBIM
00s3aHHOCTSIM KOTOPOTO OTHECEHO BejaeHHe PeecTpa (mamee — MyHUIIMITATbHBIN
CIY)KalllUi MO BEJICHUIO peecTpa) B TE€UEHHUE 5 NHEH CO JHS MPEIOCTABICHHUS TaKUX
CBEJICHH.

7. MyHUUIMTTANIBHBIN CITyXKal[ui 10 BEJICHUIO PeecTpa:

a) ocymecTBisieT (UKCHpOBAHHE W XpaHeHHWe WHQopMamuu 00 HCTOPUH
M3MEHEHUI CBEeJCHWM 00 yciyre, oOecrieumBaeT CO3/laHWE M XpaHEHUE AapXUBHBIX
konui Peectpa;

0) oOecreunBaeT (UKCHpOBAHHME © XpAaHGHHWE CBEJACHHM O JIMIAX,
MPEJOCTaBUBIIKNX CBEACHUS 00 ycIyre.

8. IlpenocraBnenne cBeaeHU 00 yCiIyrax JUisd pa3MElIeHHUs Ha OQUITHATHLHOM
CalTe OCYIIECTBIIET OpPraHMW3alMOHHO-TIPABOBOM oTAen amnmapata CoBeTa JEMyTaToB
MYHULHUNAIBHOTO OKpyra OTpajgHoe, MyHUIUIAIbHBIM ciiyxauuM ammapata CoseTa
JEMyTaTOB MYyHHUIUNAIbHOro Okpyra OTpaaHoe, K JIOHKHOCTHBIM OO0S3aHHOCTSIM
KOTOPOTO OTHECEHa OpraHu3alusi MpeJaoCTaBICHUS MYHMUIIUNAIBLHON YCIYyTU BeJICHHE
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Peectpa B Teuenwe 5 nHeW co JHSA yCTaHOBJICHUS W (WJIM) W3MEHEHUS CBEACHUMU,
ONPEIEIICHHBIX B IIPUJIOKEHUH K HacTosmemy llopsanky.

9. Ceenenust 00 ycinyrax HampaBisitoTca g pasmenieHuss Ha [loprane B
cootBercTBUM ¢ CornamenueM 00 HWHPOPMALMOHHOM B3aUMOJEHCTBUH MEXKIY
JlemapTaMeHTOM TEPPUTOPHUATIBHBIX OPraHOB UCIIOIHUTEIBHON BIACTH ropoja MOCKBBI
u anmaparoM CoBeTa AENyTaTOB MyHULIMIAIbHOTO OKpyra OTpaaHoe .
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IIpunoxenue
k Ilopsanky ¢opMupoBaHus U BEACHUS
Peectpa MyHUIMITAJIBHBIX YCIIYT

Ilepeyenn
CBEJCHUH 0 MYHHMIMNAJIBHON yciayre sl pa3MelleHus
B PeecTtpe MyHMUIMIIAJIBHBIX YCIYT

1. HanmeHoBaHME MYHUIIMITAIILHON YCIYTH.

2. HamMeHoBaHMS W PEKBU3UTHI 3aKOHOJATEIBHBIX W HHBIX HOPMATUBHBIX
MPaBOBBIX aKTOB, NMPEyCMATPUBAIOIIUX MPEAOCTABICHUE MYHUIIUTIAIIBHON YCITyTH.

3. HauMeHOBaHUs OpraHOB, YYaCTBYIOIIUX B MPEIOCTABICHUN MYHULIUTIAIHHOMN
YCIYTH.

4. HaumenoBaHue, HOMEp, J1aTa, CBEJICHHUS 00 OMyOJMKOBAHMU HOPMATUBHOTO
IPaBOBOTO aKTa, YTBEPIUBILIETO aJMUHUCTPATUBHBIA PETJIaMEHT MPEeIOCTaBICHMUS
MYHUIIATIAIBHON YCIYTH.

5. CBemeHuss o MecTe moAa4yu 3ampoca (3asBICHUSA) Ha MPEJOCTaBICHUE
MYHUIIATIAIBHON YCITYTH.

6. HaumenoBaHnue pe3yibrata Npe1oCTaBICHUS MyHUIIUTIAIBHONW YCIYTH.

7. HamMeHoBaHHME JIOKYMEHTa, MOJITBEPXKIAIOUIETO KOHEYHBIM pe3yabTaT
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

8. CsemeHuss 0 KaTeropusix 3asBUTENEH, KOTOPHIM IIPEIOCTaBISETCS
MYHUIIUTAIbHAS YCIyTa.

9. Csemenuss o Mecrte HH(POPMUPOBAHUS O TMpaBWIAX TMPETOCTABICHUS
MYHHIHANAJIbHON YCIIYTH.

10. Csemenuss 0 MaKCUMaJIbHO JOMYCTUMBIX CpPOKax MPEJOCTABICHUS
MYHHIHANAJIbHON YCIIYTH.

11. CBegenus 00 OCHOBaHMSIX JUIi TIPHOCTAHOBIICHHUS TIPEIOCTABICHUS
MYHUIUTIAIBHON YCIIYTH MO0 OTKa3a B MPEJAOCTABICHUU MYHHUIIUTIAIBHON YCIIYTH.

12. HamMeHOBaHMS JOKYMEHTOB, MOMJIEKAIINX IMPEACTABICHUIO 3asSBUTEIIEM
JUTSL IOJTYY€HUSI MYHUIIMIIATBHON yCIIYTH.

13. Csemenuss 0 BO3MOXHOCTH (HEBO3MOXKHOCTH)  MPEIOCTABICHUS
MYHHUITUTIATBHON YCIYTH B MHOTO(YHKIIMOHATBHBIX IIEHTPAX.

14. Csemenus 0 BO3ME3AHOCTH (O€3BO3ME3THOCTH) MPEAOCTABICHUS
MYHULIUMAIBHOM YCIYTM W pa3Mepax IUIaThbl, B3UMAEeMOM C 3asBUTENS, €CIIU yCiIyra
MPEAOCTABISAETCA Ha BO3ME3HOM OCHOBE.

15. Cenenust 06 aAMUHUCTPATUBHBIX MPOILEAYPAX, MOAJICKAIINX BBITOJIHEHUIO
OpraHoOM MECTHOT'O CaMOYIIPaBJICHUS MPH MPEJOCTABICHUH MYHUIUMIIAIILHOW YCIYTH, B
TOM YHUCJE€ CBEACHUS O TMPOMEKYTOUHBIX M OKOHYATENIbHBIX CpPOKAaX TaKUX
aJIMUHUCTPATUBHBIX MPOUEIYDP.

16. Cenenust 00 aapecax SJIEKTPOHHOW MOUTHI, TeledoHAX OpraHa MECTHOTO
CaMOYTpaBJICHUSI.

17. CBegenus O MOpSAKE KOHTPOJIS 32 HMCHOJHEHUEM aJIMHHUCTPATUBHOIO
periiameHTa.

18. Csemenms o cmocobax u (opMax o00KalOBaHHUS PCIICHHH W JEHCTBHI
(6e3neicTBYS) JOMKHOCTHBIX JIMI] U MYHUIIMIIATBHBIX CIYXKAIIUX OPU IPEeA0CTaBICHUN
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YCIAYTM W CBEAEHHUS O JOJDKHOCTHBIX JIMLAX, YIIOJHOMOYEHHBIX Ha PacCMOTPEHUE
&Kayo0, UX KOHTAKTHbBIE JaHHbIE.

19. TekcT agMUHUCTPATUBHOIO pErjaMeHTa, (OpMbI 3ampocoB (3asBICHHIA),
KOTOpbIE HEOOXOAUMBI 3aABUTEIIO ISl MOJIYYEHUSI MyHULIMIAIBHON YCIIYTH.

20. CBeneHusd o AaTe BCTYIUICHUS B CUILY aIMUHUCTPATUBHOTO PETIaMEeHTa.

21. CpeneHuss O BHECEHMM HM3MEHEHHM B HOPMATHBHBIM TPAaBOBOM aKT,
YTBEPAUBIINK aJAMUHUCTPATUBHBIA pErjJaMEHT INPENOCTABICHUS MYHULUINAIBHON
yCIyTH, C YKa3aHUEM HOMeEpa, JaThl, CBeJCHHUsS 00 OMyOJMKOBAaHUM HOPMATHUBHOIO
IIPAaBOBOI'0 AKTa, KOTOPHIM BHECEHBI TAKUE U3MEHEHHS.

22. CBeeHus 0 JaTe mpeKpalieHus AeHCTBUS aIMUHUCTPATUBHOIO pEriaMeHTa
NpeIOCTaBICHUS MyHUIIMTAIBHON YCIYTH (MPU3HAHUS €r0 yTPATUBIIUM CUITY).



[Ipunoxenue 2
K mnocTtaHoBiieHMI0 anmapara CoBeta

MyHULIMNAIBbHOrO  okpyra  OtpagHoe
13.08.2019 Ne 6-I1

IHopsinok
Pa3padoTKH U YTBEP:KICHUSA AIMUHUCTPATHBHBIX PErJIaMeHTOB
NpeAoCTaBIeHUA MYHUIMITAJIbHBIX YCIAYT

1. Hactosimuii [lopsimok ycTtaHaBiuBaeT mpaBuiia pa3pabOTKU U YTBEPXKICHUS
aJIMAHUCTPATUBHBIX PETJIaMEHTOB NPEJAOCTABICHUS MYHHUIUIIAIBHBIX YCIYT (lanee —
pErJIaMEHTHI).

2. PerymameHT sBIsE€TCSI HOPMATHUBHBIM MPaBOBBIM akToM ammapata CoBeta
JICTyTaTOB MyHHIMIAIbHOTO oKpyra OTpaaHoe (mamee — ammapatr CoBeTa JeMyTaToB),
OTIPENICIIAIONIUM TOPSI0K, CTAaHAAPT MPEAOCTABICHUS MYHUIIUIIATIBHOW yCIIYTH, B TOM
YUCJI€ COCTaB, CPOKHM U TMOCIAEAOBATEIbHOCTh aJMUHUCTPATUBHBIX MPOICAYP
(me¥cTBUif), ocymiecTBIsIeMbIX anmaparoM CoBeTa JAenyTaToB M0 3ampocy (PU3NIEeCKOTo
WIM IOPUIMYECKOTO JIMIa JIMOO WX YIOJHOMOYEHHBIX TMPEACTaBUTENICH B paMKax
NOJIHOMOYUM, YCTAHOBJIEHHBIX HOPMAaTUBHBIMU THPABOBBIMU aKTamMu Poccuiickoit
®enepanuu, NpaBOBBIMU aKTaMU TOpoJa MOCKBBI U MYHUUHUIAIBHBIMH IPABOBBIMU
akTaMd, M B  COOTBETCTBMM ¢  TpeOoBanusmu  DenepaqbHOr0  3aKOHA
ot 27 uroist 2010 roxa No 210-®3 «00 OopraHu3aIuu pe0CTaBICHUS
TrOCYJAapCTBEHHBIX M MYHHIMOAIBHBIX YCIyT», a TaKXe MOPSJAOK B3aUMOIECHCTBUS
MEXIYy  CTPYKTYPHBIMH  MOJpA3ACIICHUSIMHU,  JOJDKHOCTHBIMU  JHMUAMH U
MYHULUNATBHBIMHA CyXalluMu annapata CoBeTa AENyTaTOB MPU NPEAOCTABICHUU
MYHHUIHANAJIbHON YCITYTH.

3. Permament paspabaTpiBaeTcs HauaJbHUKOM OpPraHU3alMOHHO-TIPABOBOIO
OTZeJla amnmapaTa COBETa JIEIYyTaTOB MYHULMHNAIbHOrO okpyra OTpaaHoe (nanee —
UCTIOJTHUTEIH).

4. TIpu pa3paboTke MPOEKTa perJaMeHTa UCTIOHUTENb:

a) OIpelenseT MepeueHb HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickoii
®enepanuu, MPaBOBbIX aKTOB ropoja MOCKBBI M MYHULIUINAIBHBIX MPABOBBIX aKTOB,
SBJISIIOLLMXCS MPABOBBIMU OCHOBAHUSAMMU JJISI IPEIOCTABIICHHS] MyHULIMIIAIBHOW YCIIYTH;

0) OCyIIECTBISET aHAlIW3 HOPMATHUBHBIX TMPABOBBIX akKTOB Poccuiickoi
®enepanuu, MPaBOBBIX AKTOB ropojga MOCKBBI, MYHUIMNAIbHBIX MPABOBBIX AKTOB,
PEryIUPYIOUIMX TPEAOCTABICHUE MYHULIMIATBHON YCITYTH.

B) OCYIIECTBJISIET AaHAjdu3 JICUCTBYIOIIETO TOpSAJAKAa  MPEAOCTaBICHUS
MYHHUITUTIATHHOW YCIYTH W ONEHKY 3(PGEKTHBHOCTH €€ TMPEJOCTABICHHUS C IEIbIO
COBEPIICHCTBOBAHUS (ONTUMHU3AIMHY ) AIMUHUCTPATUBHBIX MpoLenyp (IeUCTBUA);

') OIpeAeIIsieT MOCAEA0BATEIbHOCTh aIMUHUCTPATUBHBIX MPOUEAYp (IeCTBUIA)
C YYETOM MPEJIONKEHUM MO ONTUMHU3ALUU MPEJOCTABICHUS MYHUIIMIAIBLHON YCIIYTH,
BO3MOKHOCTH MPEIOCTABICHUS €€ B SJIEKTPOHHOM (hopMme;

J) OCYIIECTBISICT aHajiu3 BOCTPEOOBAHHOCTH MYHUIIMIAIBHON YCIyTH B
AIEKTPOHHOU (popMe, BOZMOKHOCTHU €€ MPEOCTABICHUS TOJBKO B JIEKTPOHHOU (popme
0€3 TUYHOTO MPUCYTCTBUSA 3aBUTENS B aIMUHUCTPALINY;

€) pa3zpabaThIBacT MPOEKT CTaHJapTa MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH;
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) BBITIOJHSACT IPYTUe NSHCTBUS I pa3pabOTKH MPOCKTa periiaMeHTa.

5. Ilpoekt periameHTa MOJJEKUT HE3ABUCUMOW SKCHEPTH3EC U IKCIEPTHU3E,
npoBoauMoit anmapatom CoBeTa JA€MyTaToOB (Jlajiee — BHYTPEHHSIS DKCIIEPTU3a), a TAKKe
AHTUKOPPYNILMOHHOU DKCIIEPTU3E.

AHTHUKOPPYIIIMOHHAS SKCIIEPTU3a MIPOCKTA perjiaMeHTa MPOBOAUTCS B MOPSJIKE,
YCTAHOBJICHHOM JUIS TIPOBEJCHUS AHTUKOPPYIIIMOHHOW HSKCIEPTU3bl HOPMATHUBHBIX
MPaBOBBIX AaKTOB U IIPOCKTOB HOPMATHBHBIX MPaBOBbIX akToB ammapata CoBeTa
JEMyTaTOB, OJTHOBPEMEHHO C BHYTPEHHEU DKCIIEPTU3OM.

6. HcnonHutens oOecrneunBaeT pa3MeIIeHHE TMPOeKTa perjiaMeHTa Ha
opunpanbkHoM  cadte anmapata CoBera  JemyTtatoB B HMH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU ceTH «HTepHeT» (najiee — opuIUaIbHBIA CAlT) C yKa3aHUEM
CPOKOB MpHeMa 3aKJIIOYCHUN HE3aBUCUMOM SKCIEPTHU3HI (CPOK MpUEMa 3aKIIOUCHUIN HE
MOXET OBITh MEHEE OJHOTO Mecslla CO JHS pa3MEIICHHUs perjaMeHTa), a TakkKe
KOHTakTHOW wuHpopmaruu (TenedoH, (akc, aapec SIECKTPOHHON IMOYTHI, MOYTOBBII
ajJipec) JJIsl HaMpPaBJICHUS TAKUX 3aKIIFOUCHUH.

7. Ilpy mocTyIIeHUW 3aKIIOUYCHUN HE3aBUCHUMOM JKCIEPTHU3bl MCIOJHUTENh B
TEYEHHWE TIATH JHEW CcO JHS OKOHYaHUS CpOKa TMpUeMa »dSTUX 3aKIOUYEHUM,
paccMaTpUBaeT UX U MPUHUMAET PEIICHUE MO pe3yJbTaTaM KaKJI0H TaKO IKCIIEPTHU3HI:
0 I0pabOTKe MPOEKTa periiaMeHTa Uil O HeLEeJIECOOOPa3HOCTH YUeTa dKCIEePTU3HI.

8. IlpuHsATBHIE WCHOJHUTENEM pEIICHUs [0 pe3yJibTaTaM pPacCMOTPEHUs
3aKJIIOYEHUN HE3aBHUCHUMOW SKCHEpTU3bl  OQOPMIIIIOTCS CHOpaBKOW 00 wuTOorax
HE3aBUCHUMOMW SKCIEPTU3bI, B KOTOPOHN YKa3bIBAIOTCS:

a) HAMMEHOBAHUE NIPOEKTA PETJIAMEHTA;

0) maTa pa3MenieHus IpoeKTa perjiaMenTa Ha OpUIIMaIbHOM CaMTe;

B) JaTa OKOHYAaHUs MpreMa 3aKII0YEHU HE3aBUCUMOM SKCIIEP TU3bI;

I') KOJIMYECTBO MOCTYNUBIINX 3aKIFOYEHUN HE3aBUCUMOM IKCIIEPTU3BI;

1) COAEp)KaHHE IOJIOKEHUM IPOEKTa pErjiaMeHTa C Y4YEeTOM 3aKII0YEHUM
HE3aBUCUMOW JKCHEPTHU3bl (C M3J0KEHUEM pPEAAKIMH TaKUX IMOJOKEHUM [0 HuX
U3MEHEHUA);

€) MOTHBUPOBAaHHOE OOOCHOBAaHHE pEHICHHS O HEIEIeCO00Pa3HOCTH YyUeTa
3aKJIFOYEHUN HE3aBUCUMOU 3KCIIEPTU3HL.

9. HUcnonuuTtens B CpOK He Ooyiee MATH JHEH MOCTE THA OKOHYAHMS CpPOKa
MpueMa 3akJIOYCHUIl HE3aBUCUMOW SKCIEPTU3bl HAIMpaBISeT MYHULIUNAIbBHOMY
ciyxamemy amnmapata CoBeTa NEMyTaToB, K JOJDKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO
OTHOCHUTCSI TIpaBOBOE oOecredeHue AesTeabHOCTH ammapata CoBeTa AenyTaToB, MJIS
MIPOBECHUS BHYTPEHHEHN SKCIEPTU3BI:

a) MOpPOEKT MocTaHoBieHUs ammapara CoBera JenmyTaToB 00 YTBEpPKICHUU
perjiaMeHTa;

0) MPOEKT perIamMeHTa,;

B) KOIUH 3aKJIFOYEHUN HE3aBUCUMOM IKCIEPTU3HI (P UX HAIUYUN);

') KOHUIO CTIPAaBKUA 00 UTOTaX HE3aBUCUMOM AKCIEPTU3HI.

10. Tlpm mpoBeAeHWM BHYTPEHHEH OKCIEPTU3Bl MPOEKTa perjiaMeHTa
MIPOBOJIMTCS OIIEHKA!

a) COOTBETCTBUSI IIPOEKTA periaMeHTa TPeOOBaHUIM, MNPEIbIBISIEMbIM K HEMY
OenepanbHbiM  3aKOHOM «O0 oOpraHu3anu MPEJOCTaBICHUS TOCYAapCTBEHHBIX U
MYHULIUMAIBHBIX YCIYTr» W MPUHATHIMH B COOTBETCTBUM C HHUM HOPMAaTUBHBIMU
MIPaBOBBIMH aKTaMH;
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0) ydera pe3ysbTaTOB HE3aBUCUMOM IKCIIEPTU3bI B IPOEKTE PErIaMEHTa.

11. Cpoxk npoBelieHHs] BHYTPEHHEN SKCIEPTU3bl U MOJATOTOBKU 3aKIIOUEHUS MO
ee pe3ysibTaTaM He MOXET ObITh Oosiee AeCATH padouyux JHEW cO JAHS MPEeACTABICHUS
IOKYyMEHTOB (myHKT 9). 3akiioYeHHWe BHYTPEHHEH OKCIEPTU3bl HAMPABISETCS
VCIIOJTHUTEINIO B JIEHb €70 MTOATOTOBKH.

12. WcnonHurenbs B TEYEHHE TPEX JHEW CO JHS NOJYYCHHS 3aKIIOUYEHUs
BHYTPEHHEM OKCHEpTU3bl OO0ecleunBaeT Y4yeT 3aMEUaHUuil U  MPEJIOKEHUM,
COZIEpIKAIllUXCS B 3aKIIOYECHHMHM. B ciydae Hecorjacus HCHOJHUTENS C 3aKIIOYEHUEM
BHYTPEHHEW DJKCIIEPTU3BI, PEIICHUE OCTAETCS 3a IVIABOM MYHULHUIAIBHOTO OKpyTra
OtpanHoe.

13. UcnonHuTtenb B CPOK, HE MPEBBIIAIOIMINN MATh THEW CO THA PaCCMOTPEHUs
3aKJIIOYEHHS] BHYTPEHHEH OJKCHEPTU3bl, BHOCUT TJIAB€ MYHULMIAIBHOIO OKpyra
OTpaaHOe MPOEKT periaaMeHTa, K KOTOPOMY MpUIararoTcs:

a) TPOEKT TOCTaHOBJIeHHUs ammapara CoBeTa JACMyTaToB 00 YTBEPIKIACHUU
periameHTa

0) crpaBku 00 UTOrax HE3aBHCHUMOW 3KCIEPTH3bI, B TOM YHCJIC HE3aBUCHUMOMN
AHTUKOPPYNIIMOHHOW SKCIIEPTHU3bI;

B) 3aKJIFOUEHUSI BHYTPEHHEN SKCIIEPTU3BI, B CIIy4a€ HECOIJIACHs C 3aKJIFOUEHUEM
BHYTPEHHEMN SKCIEPTU3bI, TUCbMEHHBIE BO3PAKEHUS;

I) OPOEKThl MYHULMNAIbHBIX MPABOBBIX AKTOB, B CIIy4ae €Cld B IpOLECCE
pa3pabOTKM  MpPOEKTa perjaMeHTa  BBISBISETCS  BO3MOXKHOCTH  ONTHMH3AIUU
(TOBBIIIIEHUST KayecTBa) NPENOCTABICHUS MYHHUIIMIAIBHOW YCIYTM TpPU YCIOBHH
U3MEHEHUN COOTBETCTBYIOUIMX MYHUIUIIAJIBHBIX TPABOBBIX aKTOB.

14. PernameHT yTBep)KIaeTcs MOCTaHOBIeHUEM anmnapara CoBeTa JIenyTaToB U
BCTYMAET B CHIIY CO JIHA €r0 O(UIIHMATIbEHOTO OMyOJIUKOBAaHUS, €CJIM B IIOCTAHOBJICHUU HE
OTOBOPEHO MHOE.

OmHOBpPEMEHHO C OIMYOJMKOBAHHEM pErJIaMEHT TMOJICKUT pPa3MENICHUIO Ha
oduimanbHOM caiite, MHGOPMAIIMOHHBIX CTEHJaX B momemieHusx ammapata CoBeTa
JEMyTaToB.

15. BHeceHue uU3MEHEHUN B pErjJaMeHT OCYIIECTBISIETCS Ha OCHOBAaHHUU
M3MEHEHUM, BHECEHHBIX B DenepayibHblii 3aKOoH «O0 opraHu3aluu MpeAoCTaBICHUS
FOCY/TApCTBEHHBIX U MYHULHWNAIBHBIX YCIYI» U HWHBIE HOPMATUBHBIE MPABOBBIE AKTHI
Poccuiickonn ®depepaunn, mpaBoBbIE AaKTBlI ropoga MOCKBbBI M MYHHIMIIAJIBHBIE
IIPABOBBIE AKTHI, 4 TAKIKE B LEIAX COBEPIICHCTBOBAHUS aIMUHUCTPATUBHBIX MPOLIEAYP
(meicTBuUiA) 1O MPEAOCTABICHUIO MYHUIIUIIAIbHON YCIIYTH.



[Ipunoxenue 3

K mnocTtaHoBiieHMI0 anmapara CoBeta
NeNyTaToB ~ MYHUUMIAIBHOLO  OKpyra
OtpanHoe

13.08.2019 r. Ne 6-I1

TpeOoBanus
K MPeJ0CTABJIEHUI0 MYHHUIMIAIbHBIX YCJYT

O0mme mo1oKeHus

1. Hacrosmmmu TpeOGoBaHUSIMU PETYIUPYIOTCS BOIPOCHI MPaBOOTHOUIEHUH
Mexay anmaparom CoBeTa JenmyTaToB MyHHUIMNAIbHOro okpyra OTpagHoe (nanee -
annapar CoBeTa AemyTaTOB) U 3asBUTENIIMH MPH MPEIOCTABIECHUU MYHUIIMMATBbHBIX
YCIIYT.

2. IlocrtanoBnenusmu anmnapara CoBeTa JemnyTaToB 00 YTBEPKIECHUU
aIMUHHUCTPATUBHBIX PETJIAMEHTOB NPEJOCTABICHUS MYHULMUIAJIBHBIX YCIYr (manee —
perjiaMeHTbl) MOTYT OBITb  YCTAHOBJIEHBI  JOIMOJHHUTENbHbIE TpeOOBaHUS K
IPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHULIUITAIBHBIX YCIIYT.

TpeOoBanus K ”THPOPMHUPOBAHUIO 3asiBUTEJIEH
NPHU NPEJOCTABJICHUH MYHUIIUNIAJIBHBIX YCJIYT

3. 3asBUTENh MMEET MPABO Ha MOJYYeHUE Bced MHGOpMAIMK, CBSI3aHHOW C
NPEIOCTaBICHUEM €My MYHUIIUIIATBFHON YCIyTH.

4. OCHOBHBIMU TpeOOBaHUAMH K HMHGOPMHUPOBAHUIO 3asBUTENCH mpu
NPEIOCTaBICHUN MYHUIIMITAIBHBIX YCIYT SIBIISIOTCS:

1) mocToBepHOCTH MHGOPMALINH;

2) nmoiaHOTa MH(MOPMALINH;

3) HarIAIHOCTH (JOPM MPEAOCTaBIsIEMON HH(OPMAITUH;

4) mocTymHOCTh HH(POPMAIINH;

5) omepaTUBHOCTH TIPEIOCTaBICHUS HH(OPMAITUH;

6) aKTyaJIbHOCTh UH(OpMAITUH;

7) mpenocTaBieHre HHGOpMauKi Ha 0€3BO3ME3THON OCHOBE.

5. [Ipu mpengocTaBieHUd MYHUITUTIATBHOW YCIIYTH 3asBUTETIO MPEAOCTABIIACTCS
uHbopMaIus o:

1) mecte HaxoxaeHUS u rpaduke padoThl ammapara CoBeTa, BKIIOYAs MECTO H
rpaduk mpuema 3ampocoB (3asBICHUI) HA MPEJOCTABICHNE MYHHUIIMITAIBHBIX yCIYT U
WHBIX  JOKYMEHTOB  (WHpOpMamwu), HEOOXOAMMBIX  JUJII  TPEJOCTABICHUS
MYHHIIATIATBHON yCIyTH (J1aiee — JOKYMEHTHI);

2) HaMMEHOBAaHUU JOJLDKHOCTH, (aMWINHM, UMEHHU, OTYECTBE (IMPU HAIUYUH)
MYHUITUTATBHBIX ~ cIyKamux anmapara CoBera  JemyTaToB, OPTaHU3YIOIIHUX
MPEIOCTaBICHUE MYHUITUTIATHHOW YCIYTH (J1ajiee — MYHUIIUTIATIBHBIC CITYKAIUE) U UX
KOHTaKTHBIX Tele(oHax;

3) TOYTOBOM ajipece, aapecax JJICKTPOHHOW MOYTHI, OPHUIIMATBLHOTO CaiTa B
nH()OPMAITMOHHO-TEICKOMMYHUKAMOHHOW  cetnn  «MHTepHeT» ammapara CoBeta
nenyTaToB (Hanee — opUIMaIbHBIN caiT);
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4) mepevHe MPeOCTABISIEMBIX MyHUITUTIATBHBIX YCIYT, CPOKAX MPEI0CTABICHUS
MYHUITUTATBHBIX ~ YCIYT, YCIOBUSAX  B3WUMaHUS IUIATBl 332  TPEIOCTaBICHUE
MYHHUITUTAIBHBIX YCIYT, pa3Mepe TaKOW TIUIaThl, €CIW MYHHUIMIIAJbHAS yCIIyTra
MIPEOCTABISETCS 3a CUET CPENICTB 3asIBUTEIISA;

5) mepeyHe JOKYMEHTOB (oOpa3nax uX 3alojiHeHUus) W uHdOpMaluu,
HEOOXOIUMBIX TSI TTOJIYYCHHUSI MYHUIIUITAJLHON YCIyrd U (opMax ee MpeACTaBICHUS
(OTIEnBHO TSl KaXKI0H MYHUIIUITAIbHOM YCITYTH);

6) mopsake oOxanoBaHusl peuieHMHM U JedcTBui (Oe3deilcTBUs) amnmapara
CoBera JenyTaToOB, €r0 JOJDKHOCTHBIX JIUIT U MYHHUITUTIATBHBIX CITYXKaIIHX.

6. Madopmarus o MyHUIIUTIATEHOW YCIyTe MPEIOCTaBISETCS TOCPEICTBOM:

1) TenedoHHOM CBSI3M;

2) opuuuagbHOroO caiiTa;

3) pasmerieHus Ha HWHQOPMAIMOHHBIX CTEHAAX WM HWHBIX HCTOYHHKAX
MH(GOPMHUPOBAHUS B IOMEIIEHUAX anmnapara CoBeTa JIemyTaToOB;

4) myOJIMKaIMii B CpeIcCTBaX MacCOBOM MH(MOPMAIIHH;

5) Tloprana rocyaapCTBEHHBIX W MYHHIIUIAIBHBIX YCAyr (GyHKIHNA) TOpojaa
MOCKBHI;

6) WHBIX CIPaBOYHO-WH(POPMAIMOHHBIX MaTCPHUATIOB (JIUCTOBOK, OpOIIIOP,
OYKJICTOB U Jp.).

7. Ilpu nuuHoil mogade 3asBuTenieM B anmnapaT CoBeTa JAeNyTaToB JOKYMEHTOB,
3asiBUTENIHL THHOPMHUPYETCS O CPOKAX U MOPSAKE PACCMOTPEHHUS JOKYMEHTOB, a TAKXKE O
NOPSJIKE TMOTYYEHUs TOKYMEHTA, TIOITBEPKIAIONIETO MPEI0CTABICHNE MYHULIUTTAIbHON
YCITYTH.

8. C MomeHTa mpejcTaBieHHUs JTOKYMEHTOB 3asiBUTEIb MMEET MPaBO B Yachl
npuemMa oOpaTUThbCs JJIsg  TodydeHus wuHpopMmanmu o0 dTame pacCMOTPEHHS
JTIOKYMEHTOB.

9. 3asgBUTENSIM MOTYT OBITH MPEIOCTABICHBI CICAYIONINE KOHCYIbTAIMU (JINYHO
B YCTHOW ¢opme, B NUCbMEHHON (opMe wmiam 1o TenedoHy) O MpeaoCTaBICHUH
MYHUIIUTIAIBHBIX YCIYT:

1) o mpaBOBBIX aKTax, PErIAMEHTUPYIONIUX MPEAOCTABICHUE MYHUIIUTIATHHOM
YCIIyTH;

2) o mokyMeHTax (MH(OpMAIUN), MPEJOCTABICHUE KOTOPHIX HEOOXOAUMO IS
MOJIYYCHHs] MYHHUIIMIAIBHBIX YCIYT, a Takke O JoKyMeHTax (umHbopmarmm) s
MPEIOCTABICHUSI MYHHUIIMNAIBHOM YCIYTH, pEHIeHHEe O TPEICTAaBICHUU KOTOPHIX
3asIBUTENIh MPUHUMAET CAMOCTOSITENIBHO;

3) 00 anpece, rpaduke padoThl ammapara CoBeTa JAeMyTaTOB,;

4) o rpaduke mpuemMa JOKYMEHTOB M BbIAYU JIOKYMEHTOB, MOATBEPKIAIONTUX
MpPeI0CTaBICHNE MYHHUITUTIAIIBHON yCITYTH;

5) o mopsiake oOXaJOBaHUS pPEIMICHUH W JelcTBUi (Oe3melcTBHS) ammapara
CoBera JenyTaToOB, €ro JODKHOCTHBIX JIUIl U MYHUITUTIATHHBIX CITYXKAIIHX.

10. Koncynbranuu 1 MpeAoCTaBIeHNE 3aIBUTEIISIM B X0/¢ KOHCYJIbTAHi (HOpM
(6;1aHKOB) TOKYMEHTOB SIBJISIFOTCSI 0€3BO3ME3THBIMH.

11. B cnydae ecnu sl KOHCYJbTalUU TPeOyeTCs MPOJOIKUTEIBHOE BpEMS
(6onee 30 MUHYT), 3aBUTEIIO MOXKET OBITh MPEITOKEHO OOPATUTHCS 3a HEOOXOIMMOM
nH(opMaieil B MUCbMEHHOM BHUJE JMOO HA3HAYEHO JIPYroe ynoOHOe sl 3asiBUTENS
BpEMS JJIsl YCTHOTO KOHCYJIbTUPOBAHUS.
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12. B wmectax mnpuemMa JOKYMEHTOB HWH(poOpManus A 3aiBUTENS O
MPEIOCTAaBICHUN MYHUIMNAIBHBIX YCIYT pa3MellaeTcs Ha WH()OPMAMOHHBIX CTEHIaX
WJIM UHBIX UICTOYHUKAaX UH(POPMHUPOBAHHS.

TpeOoBaHus K JOKyMeHTaM M HHGOpPMAanMH, HEOOXOAUMBIM
JJISl IPEeIOCTABJICHUS MYHUIUNIAJIBHON yCIYIH

13. [lepeuenb 1okyMeHTOB (MH(pOpPMAIUMU), HECOOXOAUMBIX JJI IPEAOCTABICHUS
MYHULIUMTAJIBHOM ~ yCJIYT'HM,  YCTAaHaBIMBAETCA  PErJaMEHTOM M SIBJISIETCS
UCYEPIBIBAIOIIIUM.

14. ®opma 3anpoca (3asBieHUs1) yTBEpKAaeTcs peraiamMmeHToM. [Ipu pazpaboTke
dopMmbI 3ampoca (3asiBICHHUsS) MPEAyCMATPUBACTCA HAIWYKE B YKa3aHHOW (opme Bcex
PEKBU3HUTOB, TPeOyeMbIX [Jii MPEJOCTaBICHUS MYHUIIUNAIBHOW YCIYTH, KOTOPBIC
3asBUTEIb JOJDKEH 3alojHUTH (yKa3aTh), a TAKXKE COTJIacCHE 3asBUTEINA HAa 00pabOTKy
€ro MepCoHAIbHBIX JIAHHBIX.

15. B cnydae eciu il IpeOCTaBICHUS MYHHITUTIAIBHON YCIYTH HEOOX0IUMa
00paboTKa TIEPCOHANBHBIX JJAHHBIX JIMIA, HE SBISIOMIETOCS 3asBUTENeM (32
UCKIIFOYCHUEM  JIMI[, TIPU3HAHHBIX B  YCTAHOBJICHHOM  TMOpSJIKE  OE3BECTHO
OTCYTCTBYIOIITUMU, U PA3bICKUBAEMBIX JIUI[, MECTO HAXOXJCHHSI KOTOPHIX HE
YCTAHOBJICHO YIOJIHOMOYECHHBIM (e/iepaibHbIM OPraHOM HCIIOJHUTEILHOW BIIACTH), U
€CIM B COOTBETCTBUMU C (enepaibHbIM 3aKOHOM 00pabOTKa TaKUX IEPCOHATBHBIX
JAHHBIX MOXET OCYILIECTBIATHCS C COTJIAcUsl YKAa3aHHOTO JIMIA, MPH OOpalleHuu 3a
NOJIYyYCeHUEM MYHUIMINAIBHON YCIYTrd 3asBUTENb JOTOJHUTEIBHO TMPEIOCTaBIISET
JOKYMEHTBI, TOATBEPKIAIONIME IOJTYyYEeHHUE COrJlacus YKa3aHHOTO JUIa WM €ro
3aKOHHOTO TMpeACTaBuTeNs (JIMla, HWMEIOIIET0 TMPaBO MPEACTABIAThH HHTEPECHI
¢bu3uYeckoro JMIa B COOTBETCTBHM C 3aKOHOJATEILCTBOM) Ha 00paboOTKy
NEPCOHATBHBIX JaHHBIX YKA3aHHOTO JIUII.

16. IlpencraBnsiemple 3asBUTENIEM JOKYMEHTH (MH(MoOpManms) Ha OyMaKHOM
HOCHTENIE JOJHKHBI COOTBETCTBOBATH CJICYIONTUM TPeOOBAHUSAM:

1) He UMEeTh MOAYUCTOK U UCIIPABICHHUMN TEKCTA;

2) HEe HWMETh MOBPEXKICHUW, HAMYKWE KOTOPBIX HE IMO3BOJSET OJAHO3HAYHO
HCTOJIKOBATh UX COAEPKAHUE.

17. Komuu JOKYMEHTOB, HE 3aBEPEHHbIE HOTAPUYCOM, MPEICTABIISIOTCS
3asBUTEJIEM BMECTE€ C OpUTMHAJIaMH JIOKYMEHTOB, €CIM HHOE HE YCTAHOBIICHO
COOTBETCTBYIOIIUM PETIAMEHTOM.

18. JlokymeHTBI, BBIJaHHBIE KOMIIETCHTHHIMA OpraHaMHd HWHOCTPAHHBIX
roCyJapCTB U MPEJCTABICHHBIE 3asBUTENIEM [JIsl MOJYYECHHUS] MYHHUIIMIAIBHON YCIYTH,
JOJKHBI OBITH JIETAJIU30BaHbl, €CJIM HWHOE HE MPEyCMOTPEHO MEXAYHAPOIHBIMU
norosopamu Poccuiickorn denepannu, U MEpPEeBEICHbl HA PYCCKUM s3bIK. B ciyudasx,
MPEAYCMOTPEHHBIX (PeepaibHbIMM 3aKOHAMH, BEPHOCTH IE€pEeBOJA JOJKHA OBbITh
HOTapHaIbHO yJIOCTOBEPEHA.

19. B cnywae ecnmu HOKYMEHTBHI MOJAIOTCS 4Y€pe3 NPEACTABUTENS 3asIBUTEINI,
JOJDKEH OBbITh  MPEJCTaBICH JOKYMEHT, MNOATBEPXKAAIOUMNA TMOJTHOMOYMS  Ha
OCYIIECTBJICHUE JICMCTBUI OT UMEHU 3asIBUTEISA

1) odopmiieHHass B COOTBETCTBHMM C 3aKOHOJATENbCTBOM Poccuiickoit
®deneparuu JOBEPEHHOCTH (111 PU3HUECKUX JINIT);
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2) odopmiieHHasT B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit
®denepanuu  A1OBEPEHHOCTh, 3aBEpEHHAs TNe4yaThlo (MPU HAJWYUU) 3asiBUTENS U
MOJANKUCAHHASL PYKOBOJIUTENEM 3asiBUTENS UM YIIOJITHOMOYEHHBIM 3TUM PYKOBOJUTEIEM
JULOM (U1 FOPUAMYECKUX JIUN);

3) Komusi penieHdss O Ha3HAUYeHUM Wik 00 wu30paHun aubO mpUKaza o
Ha3HAYEHUU (PU3UYECKOrO JIMIA Ha JOHKHOCTh, B COOTBETCTBHUU C KOTOPBIM TaKOE
dbuzndeckoe MO O0O0JagaeT MpPaBOM JICMCTBOBATH OT HWMEHHM 3asBUTENsS 0Oe3
JOBEPEHHOCTH.

Craryc ¥ NMOJTHOMOYMS 3aKOHHBIX INpEACTaBUTENEH 3asiBUTENS — (PU3UUECKOTO
JUIA TOJITBEPKIAI0TCS JOKYMEHTaMHU, MPEyCMOTPEHHBIMU (peiepaibHbIMU 3aKOHAMH.

20. 3asBuTeNb TpU OOpAIIEHWH 3a TMOJYyYEHHEM MYHUIHUIAIBHON YyCIyru
OpPE/CTAaBIsAECT JOKYMEHT, YJIOCTOBEPSIOUIMI €ro JMYHOCTh B COOTBETCTBUHU C
3aKOHOJaTesbcTBOM Poccuiickoin denepanum.

YocroBepeHrue JMYHOCTU TPaXKIaHWHA, HE JOCTUTIIEro Bo3pacta 14 ier,
MOKET OBITh MPOU3BEJICHO €ro 3aKOHHBIMHU MPEACTABUTEISIMU (JIMIIAMH, UMEIOIUMHU
MpPaBO MPEJICTABNIATh €r0 MHTEPEChl B COOTBETCTBHH C 3aKOHOJATeIbcTBOM). CTaTyC M
MOJTHOMOYMSI 3aKOHHBIX TPEJICTaBUTENEH 3asBUTENS MOATBEPKIAIOTCS JOKYMEHTAMH,
PelyCMOTPEHHBIMU (efepabHBIMU 3aKOHAMU

TpeOoBanus k npueMy (MOJy4YeHHI0) U PerUCTPAIIMU TOKYMEHTOB

21. JIns noy4eHusi MyHUIIUITAIbHON YCIIYTH 3asBUTEh MOYKET:

1) BpyuuTh JOKYMEHTBI JUYHO MYHULUIIAIBHOMY CITy>KallleMy, OTBETCTBEHHOMY
3a TIpueM (MOJYYEHUE) U PETUCTPAIIUIO JOKYMEHTOB;

2) HampaBUTh JTOKYMEHTBI IO MOYTE, B CIydae, €CId 3TO IPEAYyCMOTPEHO
COOTBETCTBYIOIIUM PETIAMEHTOM.

22. OcHoBaHHMEM HJis Hayayla MPEAOCTABICHUS MYHHUIIUTAIBHOU YCIIYTH, €CIU
MHOE HE TPEAyCMOTPEHO NpaBOoBbIMU akTamu Poccuiickon depepanuu, MpaBOBBIMU
akTamMu ropoja MOCKBBI, MyHULIMIAIbHBIMU HOPMATHUBHBIMHU IPABOBBIMM aKTaMH, B
TOM YMCJIE PETIIAMEHTOM, SIBJSIETCA MOCTYIUICHUE OT 3asBUTENS JTOKYMEHTOB B ammapar
CoBeTa nenyTaros.

23. B cnmydae ecnmu WHOE HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPaBOBBIMU
aktamu Poccuiickon ®denepauny, HOPMATMBHBIMU ITPABOBBIMU aKTaMH Topoja
MOCKBBI, =~ MYHULUMNAIbHBIMU  HOPMATHUBHBIMHU  MPABOBBIMHU  aKTaMH  CpOK
MPEIOCTABICHNS MYHUUMNAIBHOW YCIYTM HAYMHAET HCUYUCIATBHCA HA CIEIYIOIIUN
pabounii JeHb Toclie AHS PEerucTpalud JIOKYMEHTOB. B ciydae mpegocTaBieHUs
MYHULIUNAIBHOW YCIYTHM B J€Hb OOpallleHusi CPOK MPEAOCTABICHUS MYHHIIUIAILHOMN
YCIYyTH HAYMHAET UCUUCIATHCA C MOMEHTA PETUCTPALlUA JOKYMEHTOB.

24. MyHUTIMITAJIBHBIN CITY)Kalluii, OTBETCTBEHHBIM 3a TMpueM (TOTyYCHHE) H
PETUCTPALINIO JOKYMEHTOB, MPHU MOJYYEHUH JOKYMEHTOB:

1) ycraHaBiamBaeT npeaMeT JOKYMEHTOB, U MPU JTUYHOM OOpAILICHUU 3asIBUTEIS,
— JIMYHOCTH 3aBUTEIIS;

2) mpoBepsieT MNPEICTABICHHBIE JIOKYMEHThl HAa COOTBETCTBHE TPEOOBAHUSIM,
YCTaHOBJIEHHBIM HOPMAaTHMBHBIMU TPaBOBBIMH akTamu Pocculickonn ®@enepanuu,
HOPMAaTHBHBIMM  TMPABOBBIMM  aKTaMu  Tropoga  MOCKBBI, MyHULHMNAJIbHBIMU
HOPMAaTUBHBIMH MPABOBBIMH aKTaMU K O(POPMIIEHHIO TaKMX JOKYMEHTOB, HACTOSIIUM
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TpeGoBanusiM U TpeOOBAHUSIM PETJIAMEHTA.

25. Ilpm Hanmuuuum HEOOXOIUMBIX JOKYMEHTOB JUIl MPEIOCTaBICHUS
MYHULIUMAIBHOM YCIAYTM U COOTBETCTBUU UX TpPeOOBaHUSM, YCTAaHOBJICHHBIM
HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickonn dDexepaunyu, HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMU ropojia MOCKBbI, MyHUIIMTTAJIbHBIMU HOPMATUBHBIMU MPABOBLIMU
aKTaMu K O(pOpMIICHHMIO TaKUX JOKYMEHTOB, HacTosAmuM TpeGoBaHUsAM U TpeOOBAHUIM
perjiaMeHTa, MyHULMIAIbHBIM CIIyXalluil, OTBETCTBEHHBIN 3a MpuUeM (MOJy4YeHUE) U
pErucTpanuio 10KyMEHTOB:

1) B cityyae TMYHOTO OOpaIleHUs 3asIBUTEIS:

a) €eclid TMpeACTaBICHbl KOMUU HEOOXOJMMBIX JIOKYMEHTOB, CBEpsieT
NpEe/ICTaBIIEHHbIE SK3EMIUISIPhl OPUTMHAJIOB M KOMHM JTIOKYMEHTOB, J€JaeT Ha HHUX
OTMETKY 00 MX COOTBETCTBHMHM MOJJIMHHBIM 3K3EMILIIpaM, 3aBepsAET CBOEH MOJIMUCHIO C
yKa3aHHeM JO0JDKHOCTH, (aMUJIMM, UMEHU U OTdecTBa (IIPU HAJIMYKU), BO3BPAILAET
OpUTHHAJIBI JOKYMEHTOB 3asBHUTEINI0, 32 MCKIIOYEHHEM CIIy4yaeB, MPeayCMOTPEHHBIX
HOPMATHUBHBIMU TPAaBOBBIMM akTamu Poccuiickoit depepanuu, MpaBOBBIMH aKTaAMH
ropoaa MOCKBBI U MYHUITUTIATLHBIMA HOPMATHBHBIMH MIPABOBBIMU aKTaMHU;

0) ecnu KONMUU HEOOXOJUMBIX JIOKYMEHTOB HE MPEACTABJICHBI, OCYHIECTBISET
KOITUPOBAHKE JIOKYMEHTOB, JI€JaeT Ha HUX OTMETKY 00 MX COOTBETCTBHM MOJJIMHHBIM
AK3EMIUISIpaM, 3aBEPSieT CBOCH MOMANMUCHIO C YKA3aHUEM JIOJKHOCTH, (haMHUIIMK, UMEHU U
oryecTBa (IPU HAIMYMUU), BO3BPAIIAET OPUTMHAIBI JIOKYMEHTOB 3asBUTENIO, 3a
UCKIIFOUEHUEM CJIy4aeB, MPEIYCMOTPEHHBIX HOPMATHBHBIMU TPABOBBIMU aKTaMU
Poccuiickoit ®denepanyu, MpaBOBBIMH aKTaMH ropoja MOCKBBI U MYHHUIMNATbHBIMHU
HOPMAaTUBHBIMHU IPABOBBIMU aKTaAMU;

B) BHOCHUT 3allUCh O MPUEME JOKYMEHTOB B )KypHaJl PETUCTPALIMHU JOKYMEHTOB;
CPOK pErucTpanuuu JIOKYMEHTOB HE JOJDKEH MpEBbIIATh 15 MHUHYT ¢ MOMEHTa HX
IPEACTABICHUS 3asBUTENEM;

') Ha TOKYMEHTaX YKa3bIBaeT JaTy MOJyYeHUs, CBOM (PaMUIIHIO, UMSI 1 OTYECTBO
(TIpu HAJTMYUM) U 3aBEPSICT JIUYHOU MOAMUCHIO;

1) ohopMIIIET B JIBYX OJK3EMIUIIpaX PACIUCKy B TMOJYyYEHHUU ITOKYMEHTOB M
3aBepAET JIMYHOM MOIINUCHIO KaXKIbIM SK3EMILUIAP PACHUCKHU;

€) MmeperaeT 3asBUTENI0 Ha MOJMUCH 00a 3K3eMIUIIpa; MEepPBBIH 3K3EMIULIp
pPacClUCKU B TMOJYYEHHH JOKYMEHTOB OCTAaBJSIET Yy 3asABUTENS, BTOPOM SK3EMILISIP
pacnucKkd MpUOOIIaeT K JAOKyMeHTaM. [Ipu moiydeHuu pe3ynbTrara MperoCTaBICHUS
MYHHUITUTIATBHOW YCIYTH, 3asBUTENb CTABUT JHMYHYIO TOAMUCH (C pactmudpoBKOi
dbamunmm, WMEeHHW, OT4ecTBa (IIPW HAJUYMH) B COOTBETCTBYIOIIEH CTPOKE BTOPOTO
AK3EMILIAPA);

) MepefaeT IPUHATHIA KOMIUIEKT JOKYMEHTOB MYHHUIIMIIAIBHOMY CIIyXKalleMy,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB,;

2) B ciay4ae NoJIy4eHHsI JOKYMEHTOB IO I10YTE:

a) BHOCHUT 3alKCh O MpHUEME JOKYMEHTOB B JKypHaj PErHCTpPalli JOKYMEHTOB;
CPOK pErucTpalMM JOKYMEHTOB HE JOJDKEH MpEBBINIATh OJHOTO pabodyero AHS C
MOMEHTA €ro IMOJY4YEHHUs] OT MYHHUIHUMAIBHOTO CIIYXKalllero, OTBETCTBEHHOrO 3a
JEJONPOU3BOJICTBO;

0) Ha IOKYMEHTaX yKa3bIBaeT ATy MOJIy4YeHHs, CBOU (DaMUIIUIO, UMSI U OTUYECTBO
(Tpu HAJIMYKK) U 3aBEPSIET TUYHOUN MOANKUCHIO;

B) odopMIIsieT B JIBYX JK3EMIUIIpax PacHHCKy B TMOJYYCHHWH TOKYMEHTOB U
3aBepsIeT JUYHOU MOAMUCHIO0 KaXKIbII 3K3EMIUISIP PACIIUCKY;
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r) nmnepenaer OQOPMIIEHHBIM  3K3EMIUISIP PACHUCKM  MYHULUIAIBHOMY
CIIy’)KallleMy, OTBETCTBEHHOMY 3a JEJIONPOM3BOJCTBO, [JIsl OTHPAaBKU MO IMOYTE B
TE€YEHHE OJHOr0 paboyero JIHA MOCJE AHS PErUCTpaliyd JOKYMEHTOB,;

1) UHQOPMUPYET 3asiBUTENSI O CPOKaxX U CrIoco0ax MOJYyYEeHUsS TOKYMEHTOB U
(unn) uHOpMaLUU, MOATBEPKIAIOLIUX PE3YJIBTAT MPEJOCTABICHHUS MYHHUIIMIATbHOM
YCIIyTH;

€) mepeaaeT NPUHATHIH KOMIUIEKT JOKYMEHTOB MYHHUIIUTIAILHOMY CIyXalleMy,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

26. 3asBUTEIIO OTKA3bIBAETCS B IPUEME JOKYMEHTOB, PU HAJTUYHMH CIETYIOMINX
OCHOBAHHU:

1) npencraBieHHBIE ~ JOKYMEHTBI HE  COOTBETCTBYIOT  TpeOOBaHUSIM,
YCTAaHOBJIEHHBIM HOPMATUBHBIMU TpaBOBbIMU akTamu Poccuiickoit ®enepanuu,
PaBOBBIMU aKTaMH ropojia MOCKBbI, MyHUIIUITAIIbHBIMU HOPMATUBHBIMU TMPABOBLIMU
aKTaMu, HacTosIIIUM TpeOoBaHMSIM, PETIaMEHTOM;

2) TpencTaBlEHHbIE JOKYMEHTBl yTpaTUIM CHIy (JaHHOE OCHOBaHHE
NPUMEHSIETCS B CIydasX UCTEYCHHS CpPOKa JCHCTBHUS JOKYMEHTAa, €CIM CPOK JAeHCTBUS
JIOKYMEHTa yKa3aH B CAaMOM JOKyMEHTE JTMOO ONpeJeieH 3aKOHOJATEIbCTBOM, a TaKkKe
B HHBIX CIIy4asix, IPelyCMOTPEHHBIX 3aKOHOAATeNbcTBOM Poccuiickoit denepanuu,
MPaBOBBIMH aKTaMH Iopojia MOCKBBI, MyHHIIMITAIbHBIMU IIPABOBBIMHU aKTaMH);

3) 3asiBUTEJNEM MPEJCTaBICH HEMOJHBIA KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
perjiaMeHTe B KadecTBE JIOKYMEHTOB, MOJJICKAIIUX 005S3aTeTbHOMY IPEICTABICHUIO
3asIBUTEJIEM;

4) mnpencTaBl€HHBIE JIOKYMEHTBI COJAEpPXKAT HEOOCTOBEPHbIE M (WJIN)
IPOTUBOPEUUBBIE CBEIECHNUS,

D) mojaya JAOKYMEHTOB OT MMEHM 3adBUTENSl HE YIOJIHOMOYEHHBIM Ha TO
JULIOM;

6) oOpameHue 3a TPENOCTaBICHWEM MYHUIIMIIATBHON YCIYTH JWIA, HE
SBJISIFOLLETOCS TOJy4aTelIeM MYHULUIIAIIbHON YCIYTM B COOTBETCTBUM C PETIaMEHTOM
(1aHHOE OCHOBAaHME HE MPUMEHSETCS B CIIy4ae €CJIM B COOTBETCTBUU C PETJIAMEHTOM K
3asIBUTEIIO MPEABSIBISETCS TPEOOBAHUE O HAJTMYHMH CIEIUATBHOTO TIpaBa, MOATBEPAUTD
HAJIMYHE KOTOPOTO BO3MOYKHO TOJIBKO B TpoIiecce 00pabOTKU JOKYMEHTOB);

7) oOparieHue 3asBUTENS 3a MYHHIIMNAIbHOW yciayroi B ammapaT CoBera
JEeMyTaToOB, HE NPEJOCTABISAIONIYI0 TPEOYIOUIYIOCS 3asBUTENI0 MYHHUIMIAIBHYIO
ycuayry;

8) MHBIX OCHOBaHUH, YCTAHOBJIEHHBIX PETJIAMEHTOM.

27. IlepeueHb OCHOBaHMI I OTKa3a B IPHEME TOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEAOCTABICHUS MYHULUIAIBHOW YCIYTHM, YCTAHOBJICHHBIH PETJaMEHTOM, SIBIISETCS
MCUYEPIBIBAIOIIUM.

28. Ilpm wHanuuuu OCHOBAHWM JJisi OTKa3a B TMpUEME JOKYMEHTOB,
MYHULIUMAIBHBIA CTy>KalllMii, OTBETCTBEHHBINA 32 MpueM (MOJyYEHUE) U PErUCTpaIrio
JOKYMEHTOB!

1) B ciiyyae AM4HOTO OOpaleHUs 3assBUTEIS:

a) yBEIOMJISIET B YCTHOM (popme 3asiBUTENSL O HAJTUYUU OCHOBAHUU JIJIsl OTKa3a B
pueMe JOKYMEHTOB, OOBSCHAET €My COJEp)KaHHE BBISIBICHHBIX HEJOCTATKOB,
IpeajaraeT NPUHATh MEPHI 110 UX YCTPAHEHUIO, BO3BPAILAET 3asIBUTENIO JOKYMEHTHI;

0) B ciydae TpeOOBaHUSI 3asBUTENIEM MPEIOCTABICHUS €My MHUCbMEHHOTO
penieHus 00 0TKasze B MpueMe JTOKYMEHTOB (Jlajieeé — MOTUBHUPOBAHHBIN OTKAa3):
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BHOCHUT 3aIIUCh O IIPUEME TOKYMEHTOB B )KYPHAJI PErUCTPaLlMU JOKYMEHTOB;

oopMIIsieT M MOANKMCHIBAET B JABYX 3K3EMIUISIpaX MOTHMBHUPOBAHHBIN OTKa3 ¢
YKa3aHUEM INPHUYMH OTKa3a B MPUEME TOKYMEHTOB (Jlajee — MpUYMHa 0TKa3a B IPUEME);

BbIIAET (HAMPABJISAET) 3asBUTEIIO MEPBBIA IK3EMIUIIP MOTUBUPOBAHHOTO OTKa3a
B CPOK, YCTaHOBJICHHBIN periaaMeHTOM. BTOpo# 3K3eMIUIIp MOTHBUPOBAHHOIO OTKAa3a C
MOJANKCHIO 3asBUTENS O IMOJYYEHUHU (C OTMETKOM O crnoco0e HamnpaBlICHUs PELICHUS
3asIBUTEII0) OCTAETCs Ha XpaHeHuu B anmnapare CoBera JenyTaTos;

BHOCUT 3amuch 00 OTKa3e B MpUEME JOKYMEHTOB B YypHal PErUCTpalUu
JOKYMEHTOB;

2) B cilyyae IMOJy4YeHHUs TOKYMEHTOB IO MOYTE:

a) BHOCHUT 3aIlMCh O MPHUEME JIOKYyMEHTOB B XYPHaJ PETUCTPAIMH JOKYMEHTOB;
CPOK pEerucTpaluy JOKYMEHTOB HE JOJDKEH IMpEBBIIIaTh OJHOTO paboydero JHS C
MOMEHTa €ro IOJy4eHUs OT MYHMUMIIAJIBHOIO CIIY)KAIllero, OTBETCTBEHHOIO 3a
JEJI0NIPOU3BOJICTBO;

0) opopMisieT U MOANMUCHIBAET MOTHBHUPOBAHHBIN OTKa3 C yKa3aHUEM NPUYUH
OTKa3a;

B) mnepenaer OGOPMIICHHBIH MOTHUBUPOBAHHBIM OTKAa3 W IMPEACTABICHHbBIC
3asBUTEJIEM OPUTMHAIIBI JOKYMEHTOB MYHUIMIIAJIBHOMY CIIy’KalllEMY, OTBETCTBEHHOMY
3a JIeIONPOU3BOJICTBO, /ISl OTIPABKU MO MOYTE B TEYEHHE OJTHOTO paboyero JHs Mociie
IHSI pErUCTpaluu JOKYMEHTOB;

I) BHOCHUT 3allUChb O BbIJaue (HAIpaBJICHUM) MOTHUBHPOBAaHHOIO OTKa3a B
COOTBETCTBYIOIIMM JKypHaJl PETUCTPALIMU JOKYMEHTOB.

29. B pernameHTe yCTaHABIMBAETCS MIPABO 3asIBUTENS OTO3BATH JOKYMEHTHI.

30. na oxugaHus oOuYepend, BO3MOXKHOCTH O(OPMIIEHUS JOKYMEHTOB
OTBEJICHBl MECTa, OCHAILIEHHBIE CTYJIBSAMH, CTOJAMHU (CTOMKAMHU) C HAJIMYHMEM IHCYEN
OymMmaru, pydek, OJJAaHKOB 3aIIPOCOB (3asBJICHUI).

TpeGoBaHus K y4eTy J0KYMEHTOB

31. VYyer JOKYMEHTOB OCYIIECTBISETCS MYHHIIMIAIBHBIM  CIIYKAIUM,
OTBETCTBEHHBIM 3a MpUEM (MOJYYEHHE) U PETUCTPALUIO0 JOKYMEHTOB, MOCPEACTBOM
BEJICHUS KypHaja PETUCTPAIMH TOKYMEHTOB Ha OyMa)KHOM U 3JIEKTPOHHOM HOCHUTEJIE.

32. KypHan peructpanuu JOKYMEHTOB COJIEPKHUT CIEAYIONINE 00s3aTeIbHBIC
PEKBHU3UTHI PU PabOTE C JTOKYMEHTAMH

1) nopsiAKOBBI HOMED;

2) perucTpalMoHHbIIl HOMED;

3) nata u BpeMsl perucTpaluu J0KyMEHTOB;

4) crioco0 oOpareHus 3asiBUTENs (TUIHBIN TPUEM, TIOUTA);

5) cBenenus o 3asBuUTENE — GaMUIIHUS, UMSI, OTYECTBO (MIPU HATHYNH ) 3asIBUTEIIS;

6) KOHTakTHBIE JaHHBIC 3asBUTEN (TenedoH, aapec SIEKTPOHHOW MOYTHI U
MHBIE TaHHBIC);

/) HauMEHOBaHUE MPEJOCTABIEMON MYHUITUTIATLHON YCIIYTH;

8) mepedyeHb MPEICTABICHHBIX 3asBUTENIEM JOKYMEHTOB (C yKa3aHUEM
PEKBU3UTOB COOTBETCTBYIOIINX IOKYMEHTOB);

9) nomxHOCTh, (pamMuusi, UMs, OTYECTBO (MpPH HAIUYMK) MYHHUIUIATBLHOTO
CITy’allero, OTBETCTBEHHOIO 3a MpUeM (ITOJIYyUYEeHHE) U PETUCTPAIUI0 JOKYMEHTOB;

10) momxHOCTh, (pamMumausi, UMsl, OTYECTBO (IIPU HAJTUYUHU) MYHHUIIUIATBLHOTO
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CIIy’Kalller0, OTBETCTBEHHOI'O 3a 00pabOTKY JOKYMEHTOB;

11) nmara  ¢akTUyeckoro  MNpEeAOCTaBICHMs  3asABUTENI0  pPe3yibTaTa
MPEIOCTaBICHUS MYHUIIUTIATBHON yCIyTH;

12) Tekymiumii CTaTyc pacCMOTPEHHS TOKYMEHTOB:

«3apETUCTPUPOBAHO;
«OTKa3 B PErUCTpallMK» — O3HAYaeT, YTO 3asABUTENI0 OTKA3aHO B IpUEME
JOKYMEHTOB;
«Ha WCIOJIHEHUM» — O3HAYAaeT, YTO MJET PACCMOTPEHUE JIOKYMEHTOB IO
CYLLIECTBY;

«IIPUOCTAHOBJICHO» — IIPHU YKA3dHUHU ITOI0 CTATyCa 00s3aTeJIbHO 3aIIOIHSICTCS
PCKBU3UT «CPOK, HA KOTOpBIﬁ MPUOCTAHOBJIICHO MPCAOCTABJIICHUC MYHI/IHI/IHaJIBHOI\;I

YCILYTH;
«OTO3BaHO» — YKA3bIBAETCS, €CJIM JOKYMEHTBI OTO3BaHbI 3asIBUTEIIEM;
«pPELIEHO TMOJIOKUTEIBHO» — O3HA4YaeT, YTO 3asABUTEII0 IPEIOCTaBJIECHA
MYHUIIUIIAJIBHAS yCIIYyTa;
«OTKa3aHO» — O3HA4YaeT, YTO 3asBUTEII0 OTKAa3aHO B NPEJOCTABICHUU

MYHUITUTIAIBHON YCIIYTH;

13) nata u3aMeHeHuUs cTaryca pacCCMOTPEHUS JOKYMEHTOB,

14) cpok, Ha KOTOpPBIA TNPUOCTAHOBIECHO MPEAOCTABICHNE MYHUIIMUIATBLHON
yCIIyr;

15) dbamwusi, uMmsi, oTdecTBO (NPU HAJUYUU) MYHUIUMAIBHOTO CIIYXKaIEero,
BBIIABIIETO  (HAMPAaBUBILIEIO) 3asBUTENIO JOKYMEHTHI # (Wwin) uH(opMaiuio,
MOJITBEPIKAAIOIINE TPETOCTABICHUE MYHUIIMITAIbHON YCITYTH.

33. XKypHan peructpanuu JOKYMEHTOB Ha OyMa)kHOM HOCHTENe — 3TO KHHUTa
ydeTa, 3aloJIHCHHAs BPYYHYIO, IMPOIIHYPOBAaHHAs, MPOHYMEPOBAaHHAs, 3aBEpPEHHAs
MOJIMUCHIO TJIaBbl MYHHUIIUIIATBHOTO OKpyra (fajee — riaBa MyHHUIIUIAIBHOTO OKPYTa)
U CKpEIUICHHas nevyaThto annaparta CoBeTa 1enyTaToB.

OmubKu B 3aIUCSAX UCTIPABIISIIOTCS IMyTEM 3a4€pKUBAHUS HETIPABUIIBLHOM 3amucu
C yKa3aHUEM MPaBWILHON peJaklMd M 3aBEPEHUEM TMOJIMUCHIO JOJKHOCTHOTO JIHIIA
(MyHMIIMIIANILHOTO clly>Kaliero) amnmnapara CoBeTa AeNyTaTOB, BHECIIETO HCIPABICHUS,
C YyKa3aHHWEM €ro JOJDKHOCTH, ¢GaMuiIuu, WMEHH, OTdecTBa (NIPU HAJIWYHUH).
Hcnonp3oBaHue KOPPEKTUPYIOMIMX CPEJACTB JHUOO 3aMEeHa CTpaHWII B JKypHAle
perucTpanuu JOKyMEHTOB HE JTIOIyCKAIOTCS.

34. Ilpu momydyeHUM JOKYMEHTa, TOATBEPXKAAIOMIETO TMPEIOCTABICHHE
MYHULIUMAIBHOM yCIYrd, Ha PyKH 3asBUTE]Ib CTaBUT JUYHYI MOANKHCH (C
pacuindpoBkoil (amunnu, WMEHH, oTyecTBa (IIPU HAIUYKMHM) B COOTBETCTBYIOLIEH
CTpOKE 3ampoca W B Tpade XKypHajga PErucTpalud JTOKYMEHTOB Ha OyMaKHOM
HOCHTEJIE.

TpeGoBaHus Kk 00pad0OTKe TOKYMEHTOB

35. OcHoBaHueM /Ui Hayaja MPOUEAyphl  SIBISIETCA  IMONYYCHHE
MYHULUOAIBHBIM CITy>KalllUM, OTBETCTBEHHBIM 3a OOpaOOTKY IOKYMEHTOB, IOJIHOTO
[TAKETa JOKYMEHTOB, ITPECTABICHHBIX 3asIBUTEIIEM.

36. MyHUIIMTIATBHBINA CTYXKaIIUi, OTBETCTBEHHBIH 32 00pabOTKYy JOKYMEHTOB!

1) ocymiecTBisieT NMPOBEPKY TOKYMEHTOB, MPEICTABICHHBIX 3asBUTENIEM, Ha
COOTBETCTBHE TPEOOBAHUSIM, NPENBABIAEMBIM K COJIEPKAHUIO U OPOPMIIEHUIO TaKUX
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JOKYMEHTOB HOPMAaTUBHBIMU NIPaBOBBIMU akTaMu Poccuiickon Penepanuu, NpaBOBBIMU
akTaMu ropoaa MocKBbl, MyHULIMIIATbHBIMU HOPMATUBHBIMU MTPABOBBIMH aAKTaMU;

2) Ha OCHOBAaHMM aHaJlM3a CBEJCHMH, COAEp)KalMXcs B JOKYMEHTaXx,
YCTAQHABIIMBACT HAJIMYME MpaBa 3asABUTENS Ha MNPEIOCTABICHHE MYHULUINAIBHON
YCIIYTH;

3) mpu BBISIBJICHUM OCHOBAaHWM Ui TPUOCTAHOBICHHS MPEIOCTABICHUS
MYHUIUOAIBHOW  YCIAYTM TOTOBUT HPOEKT pEeHIeHUuss O  MPUOCTAHOBICHHUU
MIPEAOCTABIEHUS MYHHUIMIAIBHON YCIYI'M, BU3UPYET €ro M NEPEAAET JOKYMEHTBHI C
IIPOEKTOM COOTBETCTBYIOLIETO PEUIEHUs TJIAB€ MYHULMIIAJBHOrO OKpyra. IIpoekt
peuieHns O MPUOCTAHOBICHUM MPEAOCTABICHUS MYHHUIMIAIBHON YCIYIM JOJDKEH
colepKaTb ~ MOTHUBUPOBaHHbIE  MPUYMHBI  MPUOCTAHOBICHUS  MPEIOCTABICHUS
MYHHULUNAIBHOW YCIYyTH, COOTBETCTBYIOIIME OCHOBAHUSM JJIi MPUOCTAHOBIICHHS €€
IPEAOCTABIECHUS, TPEAYCMOTPEHHBIM PETJIAMEHTOM, a TAK)XKE CPOK MPHUOCTAHOBIECHNUS;

4) mpu BBISBICHUU OCHOBAHMUM [JIsi OTKa3a B MOJYYEHUH MYHHUIMNAIbHOU
yCIYTU TOTOBUT MPOEKT pEelIeHUs 00 OTKa3ze B MNPEAOCTaBICHUU MYHUIUNAIBHON
YCIIYI'HM, BH3UPYET €ro M IepefacT JIOKYMEHTbl C IPOEKTOM COOTBETCTBYIOLIETO
pelieHuss riaaBe aAMUHUCTpauuu. [IpoexT pemieHus o0 OTKa3ze B IPeIOCTaBICHUU
MYHUIIUTAIIBHON YCIYTH JIOJDKEH COJEpKaThb MOTHBHUPOBAHHBbIC MPUYMHBI OTKa3a B
PEAOCTABICHUN MYHUIMIIAJILHON YCIIYT'H, COOTBETCTBYIOIIME OCHOBAHUAM JIJIsl OTKa3a
B €€ MPEJOCTaBIEHUH, IPEAYCMOTPEHHBIM PETIAMEHTOM,;

9) IpU OTCYTCTBUM OCHOBAHUU MJI1 OTKAa3a B MPEAOCTABICHUN MYHULUIAIbHOM
YCIYTH TOTOBUT IPOEKT PEMIEHUS O NPEAOCTABICHUM MYHMIIMIAIBHOW YCIyTH U
nepeaaeT  JOKYMEHTBl C  IMPOEKTOM  COOTBETCTBYIOIIETO  pEUICHUsS  IJIaBe
MYHULUNAIBHOTO OKpyra. IIpoekT pemeHuss O MNpedoCTaBICHUUW MYHHUIUIIAIbHON
YCIYTH  COIEPKUT CBEIACHHUS, XapaKTEPU3YIOIIHE PE3yJbTaT MPEAOCTABICHUS
MYHHUIANAJIBbHON YCIIYTH;

37. PernaMeHTOM MOTYT OBITh YCTaHOBJICHBI OCHOBAHUS JJI IPUOCTAHOBIICHUS
IPEAOCTABICHUS MYHUIMUIIAIBHOW YCIYrd, a TakKKe€ CPOKH NPHOCTAHOBICHUS
IPEAOCTABICHUS MYHULIUIAIBHON YCITYTH.

Cpok  NPUOCTAHOBIJIEHHA  NPEJOCTABICHUS  MYHUUMIAIBHOW  YCIyrd
UCYHUCIIAETCS € JaThl NPHUHATHS PEHIEHUS O MPHOCTAHOBJIEHUHU IPEIOCTABICHHUS
MYHHULUITAJIBHON YCIIYTH.

[IpenocraBneHne MYHUIUNAIBHON YCIYIM BO30OHOBISETCS HE IO3THEE
pabouero JHs, CIEIYIOIIETo 3a JHEM YCTPAaHEHHUS MPHUYMH, CTABIIUX OCHOBAHHUEM JJIS
IIPUOCTAHOBJICHUS NPEJAOCTAaBICHUS  MYHULUIAIBHOM  YCIYTH. 3asBUTENb
uHPOPMUpPYETCSI O BO30OHOBJIEHHUU MPEIOCTABICHUS MYHHUIMIMAIBHONW  yCIyTH
crocoOOM, YKa3aHHBIM B 3aripoce (3asiBJICHUN).

38. IlepeueHbp OCHOBaHMI JUIi  NPHUOCTAHOBICHHUS  IMPEIOCTABICHUS
MYHHUIUNAIBHON YCIIYT'H, YCTAHOBJICHHBIA PETJIAMEHTOM, SIBJISIETCS] UCUEPITBIBAIOLIMM.

39. Pemienne o MpPUOCTAHOBIEHWU MPEJOCTABICHHUS MYHHUIUIAIBHON YCIyTH
HaIpaBJISIETCs] 3aBUTENII0 HE MO3/HEE CIEAYIOIIEero pabodero IHA C JaThl MPUHATHS
pelIeHUs] O MPUOCTAHOBICHUM TMPEJOCTABICHUS MYHUIMNAIBHOW YCAyru Judo
BBIIAETCS 3asIBUTENIO B JIEHb OOpallleHHs] B CiIy4yae MPEeAOCTaBICHUS MYHULIUIAIbHOM
YCJIYTHU B JIEHb OOpaIeHUs.

39. Pemienne o MpUOCTAaHOBICHUU MPEIOCTABICHUS MYHHUIMIIAIBHOW YCIYTH U
CPOK IPUOCTAHOBIIEHUSI PETUCTPUPYIOTCS B )KypHaJe PErUCTPALMH JOKYMEHTOB.

40. OcHOBaHUSIMU JJs1 OTKa3a B MPENOCTABICHWH MYHUIUNAIBHON YCIYTH
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SABJISIFOTCSL:

1) npencraBneHue JOKYMEHTOB HE  COOTBETCTBYIOUIMX  TpeOOBAaHMSIM,
YCTaHOBJICHHBIM IIpaBOBBIMU akTamu Poccuiickon @enepauuu, ropoxa MOCKBBL U
MYHHUIMIAIBHBIMU PABOBBIMU aKTaMHM, HACTOAILIUM TpeOOBaHMSIM, pETIaMEHTOM, €CITU
yKa3aHHbIE 00CTOSATENBCTBA OBLIM YCTAHOBIIEHBI B Mpolecce 00paboTKH JOKYMEHTOB;

2) yTpata CWIbl MpPEACTABICHHBIX JOKYMEHTOB, €CIM  YKa3aHHbIC
o0cTosTeNnbcTBa OBUIM YCTAaHOBJIEHBI B ITpoliecce 00pabOTKU TOKYMEHTOB,

3) ucTedyeHwe CpoOKa MPUOCTAHOBICHUS TMPEJOCTABICHUS MYHHUIMIAIbHON
yCIyTHU, €CIAM B TEYEHHE [JaHHOTO CpOKa HEe OBLIM YCTpaHEHBl OOCTOSITENbCTBA,
NOCIY>KUBIIME MPUUYMHAMM JJISI TPUOCTAHOBJIEHUS TNMPEJOCTABICHUS MYHUIMIATBHOM
YCIIyTH;

4) HamMyue B MPEJCTAaBICHHBIX JIOKYMEHTax MPOTUBOPEYMBBIX JUOO
HEJOCTOBEPHBIX CBEJCHUM, €CIM YyKa3aHHbIe OOCTOSATEIbCTBA OBbUIM YCTAaHOBJICHBI B
npoiiecce 00pabOTKU IOKYMEHTOB,

5) oOpamieHue 3a TPEeAOCTaBICHWEM MYHHUIIMIIAIBHON YCIYTd JuIla, He
SBJIAIONIETOCS MOJyYaTeJIeM MYHHUIIMIAIBHOW YCIYyTH B COOTBETCTBUM C PETJIAMEHTOM
(1aHHOE OCHOBaHWE MPHUMEHSETCS B TOM CIy4ae, €CJIM B COOTBETCTBUH C PErJIaMEHTOM
K 3asBUTENI0 TMPEIBSIBISETCS TpeOOBaHME O HAJIMYUM CHEIMAIbHOrO TpaBa,
NOJATBEPAUTh HAJIMYME KOTOPOTO BO3MOXKHO TOJBKO B Ipolecce 0o0paboTKH
JTOKYMEHTOB).

41. PernaMeHTOM MOTYT OBITh YCTAHOBJIEHBI JOMOJHUTEIbHBIE OCHOBAHUS MJIS
OoTKaza B  TMPEJOCTaBIEHWHM  MYHHUIUMNAIBHOM  YCIYTHM,  MPeayCMOTPEHHBIE
HOPMAaTUBHBIMU TPaBOBbIMH akTamu Poccuiickoit denepanuu, mpaBOBBIMH aKTaMU
roposia MOCKBBI 1 MyHHUITUTIAILHBIMA HOPMATUBHBIMH MPABOBBIMU aKTAMH.

42. TlepeueHb OCHOBaHWM JJi OTKa3a B MPEJOCTABICHUHU MYHHITUTIAIbHON
YCIYTH, YCTAHOBIICHHBIN PETIAMEHTOM, SBIISIETCS] HCUEPIBIBAIOIINM.

43. Pemenue 00 oTKaze B MPEAOCTABICHUM MYHHMIIMIAIBLHOH YCIYTHd C
yKa3aHWEeM TMPUYUH OTKa3a HaIpaBISETCA 3asBUTENIO0 HE TMO3JHEE CJEAYIOIIETO
pabouero [1HA C JaThl TPUHATUS penieHuss 00 oOTKaze B MPEIOCTaBICHUU
MYHULIMNIATBHON YCIyTH JMOO BBIJAETCS 3asBUTENIO B JEHb OOpallleHusi B cllydae
MPEOCTAaBICHUS] MYHUIIMTIAIBHOMN YCIYTH B IeHb OOpallieHusl.

44, Pemenue 00 OTKa3e B TMPEJOCTABICHUM MYHUIMIAIBHON YyCIyru
PETUCTPUPYETCS B KypHaJIe PETUCTPALIUU JOKYMEHTOB.

TpeOoBaHus K NPUHATHIO PELICHUS TIPU
NPeA0CTABJICHMH MYHULIMIIAJIBLHOU YCIAYIH

45. OcHoBaHuMEM [Jii TNPUHATHS  PEIIEHUsT TMpU  NPEAOCTABICHUU
MYHULIUMAIBHOM YCIYTH SIBISETCS MOJYYEHHUE TJIaBOM MYHUIUIIAIBHOIO OKpyra a
JIOKYMEHTOB U MPOEKTa PEIICHMUS.

46. ['maBa MyHUITUTIATBHOTO OKpYyTa:

1) moamUChIBaeT MPOEKT PEIICHUS TIPU COOTBETCTBUU IMPEACTABICHHOTO
npoekTa TpeOOBaHUSIM HOPMATUBHBIX MPAaBOBBIX akToB Poccuiickoit dexneparuu,
MPaBOBBIX aKTOB ropoja MOCKBbI, MyHUIIUTTIAIIbHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, B
TOM YHCJI€ PETJIAMEHTA;

2) BO3BpaIIaeT JOKYMEHTHI U IPOEKT PEIICHUs Ha JTOPaOOTKY MYHUITUTIAIIBHOMY
CIIyXalleMy, OTBETCTBEHHOMY 3a OOpa0OTKy ITOKYMEHTOB, C YyKa3aHUEM MPUYHUHbI
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BO3BpaTa IMpPU HECOOTBETCTBUU MPEACTABIECHHOTO MPOEKTa pPEIICHUs TpeOOBaHUIM
HOPMAaTHBHBIX MpaBOBBIX akTOB Poccuiickonn dexnepanuu, MpaBOBBIX AKTOB ropoia
MOCKBBI, MyHULIUITAIBHBIX HOPMATUBHBIX [IPABOBBIX aKTOB, PEIVIAMEHTA.
47. PemieHue, NOANKMCAHHOE TJAaBOM MYHUUMIAIBHOTO OKpYra, SBISETCS
KOHEYHBIM PE3YJIbTATOM IPEIOCTABICHNUS MYHULUIIAJIBHON YCIYTH.

TpeGoBaHus K BblIaye 3asiBUTENI0 JOKYMEHTA, MOATBEPKAAI0LIEro
npeaocTaBjeHue MyHMIHMIAIBHOM YCJIYI'¥, WM PelIeHUs1 0 IPUOCTAHOBJIECHUHN
NpeaoCcTABJEHUSI MyHMIMIIAIBHON yCJIyT'H

48. MyHUIIMNIAIBHBIM CTY)Kalllui, OTBETCTBEHHBIA 3a BbIJauy (HaMpaBJICHUE)
3asBUTEITIO pe3yJibTaTa MPeJI0CTaBICHUSI MyHULIUTTAIBHOW YCITYTH

1) uHbopMHpYeT 3asgBHTEIS O pPe3y/bTaTe MPEIOCTABICHUS MYHHUIIUIATbHOM
YCIYTH WX O TMPUOCTAHOBICHUM TIPEAOCTABICHUS MYHHUIIMIAIBLHONW YCIYrd TIO
TenaedOHy WM SJICKTPOHHOU MOYTE, YKa3aHHBIM 3asBUTEJIEM B 3arpoce (3asBJICHUH);

2) oOecrieunMBacT Tmepenady 3asBUTEII0 JOKYMEHTA, [MOJTBEPKIAIOIIETO
PEJIOCTABICHUE MYHUIMIIATBHOW YCJIYTH, WIM PpeIIeHWs] O TPUOCTAHOBJICHUU
IPEAOCTABICHUS MYHULIUTIAIBHOW YCIYTH B COOTBETCTBUU C PETJIAMEHTOM,;

3) mpoBepsieT TOJHOMOYMS MW (MJIM) JIMYHOCTH 3asABUTENS, IMOJIYYaroIIero
JOKYMEHT, MOATBEPAKAAIOIINI IPEIOCTABICHUE MYHULIUIAIIBHON YCIIYTH, WA PELICHUS
O MPUOCTAHOBJICHUH MPEIOCTABICHUS MYHULIMIAIBHON YCIYTH JIMYHO.

49. JIokyMeHT, MOATBEPKIAIOIINNA MPETOCTABICHHE MYHUIIMIAIBHOW YCIYTH,
WIM PENIEHUE O MPHUOCTAHOBICHUM IMPEIOCTABICHUS MYHULMNAIBHON YCIyrd, B
COOTBETCTBHH C PETJIAMEHTOM MOXKET OBITh:

1) BeImaH 3agBUTENIO (MPEACTABUTEIIO 3agBUTENIA) JTUYHO; BPEMS OXUJIAHUS B
oueper ONpeAessieTcs s KaKI0W MyHULIUIAIbHON YCIYTH B PETJIAMEHTE;

2) HampaBJICH 3asIBUTEIIIO MOYTOBBIM OTIIPABICHUEM.

50. 3agBuTenp BOpaBe yKazaTh cnocod0 W (OpMy MOTy4YeHHS JTOKYMEHTA,
NOATBEPKAAIOUIETO MPEJOCTABICHUE MYHHUIMOAIBHON YCIYyrM, WIM PEIICHUS O
MIPUOCTAHOBJIEHUH MPEIOCTABICHNUS] MYHUIIUITAIIBHOM YCIYTH.

51. B cayuae ecnu B 3ampoce (3asiBICHHH) OTCYTCTBYeT uH(opmalius o ¢popme
MOJIyYEHHUs TOKYMEHTA, MOJITBEPKIAI0IIET0 NPEAOCTABICHUE MYHUIIMIIATIBHON YCIIYTH,
(pellleHHsT O MPUOCTAHOBICHUM MPEIOCTABICHUS] MYHULIMNAIBHOW YCIyrH) U (WIIH)
crocobe ero mojydeHus, UHQOPMUPOBAHUE 3asBUTENSI OCYIISCTBISETCS HCXOMAS U3
dopMbI U criocoba, KOTOpbIe OBLIM WCIOJIB30BAHBI 3asSBUTENIEM JUIsl TIPEIOCTABICHUS
JIOKYMEHTOB.

52. B cayuwae TpeOoBaHUS 3asBUTENS OJHOBPEMEHHO C JIOKYMEHTOM,
MOATBEPKAAIOIIMM MPEJOCTABICHUE MYHUIMNAIbHON YCIyTH, 3asBUTENIO BBIAAIOTCS
(HanmpaBISIOTCS1) OPUTMHANBI MPEACTABICHHBIX MM JOKYMEHTOB, 3a MCKJIIOUYECHHEM
CIy4aeB, MPEIyCMOTPEHHBIX HOPMATUBHBIMU IIPABOBBIMU aKTamMu Poccuiickoi
®depnepanuu, MPaBOBbIMU aKTaMH Topoaa MOCKBbI U MyHUITUTIAIbHBIMA HOPMATUBHBIMU
MPaBOBBIMU AKTaMHU.

53. B caywae ecnmm B BBIJAHHOM JOKYMEHTE, MOATBEPKIAOIIEM
MPEJOCTaBICHUE MYHUIUIAIBLHOM YCIyTH, AOIMYyIIEeHA oredatka U (WiM) omuoKa,
anmapaT CoBeTa JIeMyTaTOB HCHPABISET JOMYIIEHHbIE ONEYaTKU W (WUJu) OIMUOKHU B
BBIJJAHHOM JJOKYMEHTE.

54. B cnywae ecnu MyHUIUIANbHAs YCIAyra MpeJoCTaBlseTcsl B JICHb
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oOpallieHusi U JOMyILIEHHbIE OnevyaTKu W (WiM) OmMOKM OOHApYX EHBI Ccpa3y IOocie
BBIJJaYM JIOKYMEHTa, JONYIICHHbIE ONeYaTKu U (WIM) OIIMOKUA JOJKHBI OBITh
WCIIPABJICHbI, @ UCTIPABIICHHBIA JOKYMEHT BBIJIaH 3aBUTENIO B 3TOT K€ JICHb.

55. B uHBIX ciyyasxX CpOK HCIpaBIEHUs OMYIICHHBIX ONEYaToOK W (WJIn)
omuOOK U BBIJIauW (HAMpPaBJICHUS) 3asBUTEII0 HUCIPABICHHOTO JTOKYMEHTa HE JOJKEH
MIPEBBIIAThH MATH pabo4YuX AHEH C MOMEHTa OOpallleHUs 3asBUTEIIS 32 WCIPABICHHEM
OTEeYaToK U (MJIM) OIIUOOK.

Brigauya ny0ukaTa JOKyMEHTA, NOATBEPKAAIOIIET0
npeaocTaBjeHue MyHUIIUNIAJIBHOM YCJIYTH

56. B ciydasx, mpeyCMOTPEHHBIX PETIaMEHTOM, 3asBHTEIb MOXKET OOPaTUThCS
B ammapatr CoBera JemyratoB 3a  IOJyYCHHEM  AyOnHWKata JOKYMCHTAa,
MIOJITBEPK/TAFOIIECTO TIPEIOCTABICHIE MYHHITUIIAIIBHON YCIIYTH (fanee — qy0auKar).

57. lIokyMeHThI, HeOOXOAUMBIE ISl BBIAAYH TyOJIMKaTA:

1) 3asBJIeHME HA MOJyUYCHHE TyOIrKaTa,;

2) UCTIOPYCHHBIM OPHWIHMHAJ JIOKYMEHTA, MOJTBEPIKIAIOIICTO IMPEAOCTaBICHUE
MYHHIMTIIAIBHON YCIIYTH (B cllydae Mmopuu).

58. JlyOnukar MOJKEH BOCHPOM3BOJUTH BCE PEKBU3UTHI OpPUTHHANA pPaHEe
BBIJJAHHOTO JIOKYMEHTA, TIOJITBEPKIAIOIIETO TIPEAOCTARICHNUE MYHHUITUIIAIbHON YCIIYTH.
B BepxHeM npaBoOM yTriy IPOCTABISAETCS OTMETKA <«TYOIUKATY.

59. O0muii cpok BbIIaun AyOuKaTa HE MOXKET IpeBbImaTh 10 pabounx qHEH.

60. Ilpu odopmieHun ayONMKaTa WCIOPYEHHBIH OpHUTMHAN JOKYMEHTA,
MOATBEPIKIAFOIIETO MPEIOCTABIIEHUE MYHHUITUTIATLHON YCIIYTH, U3BIMAETCS.
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[Ipunoxenue 4

K mnocTtaHoBiieHMI0 anmapara (Cosera
JEMyTaTOB ~ MYHUIIMIAIBLHOTO  OKpyra
OtpanHoe

ot 13.08.2019 roga Ne 6-11

IHonoxenne
00 0CO0EHHOCTSIX MOAAYH U PACCMOTPEHHUS K100 HA pelieHus U (WIH) TeHCTBUSA
(0e3neiicTBue) annapara CoBera AenmyTaTOB MYHHIMNIAJIBHOI0 okpyra OrpaaHoe,
€ro J0JI’KHOCTHBIX JIUI U MYHUIIUNAJTbHBIX CIYKALIAX

1. Hacrosimee  IlomokeHwe  ycTaHaBiIuBaeT OCOOCHHOCTH  MMOJa4ud U
paccMOTpeHHUs >Kajo0 Ha HapyIIeHHWE TMOopsAJKa MPEAOCTABICHUS MYHHUIUIIATbHBIX
yCJIYT, BbIpA3UBIIIEECsS B HEMIPABOMEPHBIX PEIICHUsIX U (Uu) NeUcTBUsAX (0e31eiCTBUM)
anmapata CoBera JenmyTaTOB MYHHIMIAIbHOrO okpyra OtpagHoe (manee — ammapar
CoBeta JnemyTaTtoB), €ro JOHKHOCTHBIX JIHI[ M MYHUIMIAIBHBIX CIYXKaIUX TPU
PEIOCTABICHUN MYHUIIUTIAIBHBIX YCIYT (7anee — Kao0bl, peiieHus U (WIK) 1eUCTBUs
(Oe3nericTBHE)).

2. [leticteue Hactosimero IloyokeHust pacmpocTpaHsieTcss Ha  KajoObl,
MoIaHHBIE ¢ coOMoIeHneM TpeboBanuii denepanbHoro 3akoHa ot 27 utoisg 2010 roma
Ne 210-®3 «OO6 opraHuzanu MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHMIIUTIATbLHBIX
YCIYT».

Kamobsr Ha pemenus u (wnm) aeictBus (OesneiicTBue) ammapara CoBeTa
JIENyTaTOB, €r0 JOJDKHOCTHBIX JIMI] U MYHHUIMIIAIBHBIX CIY)KAIllUX, HE CBA3AHHBIC C
HapyIIeHUEM TIOpSAAKA TMPEJOCTABICHUS MYHHUIMMAIBHBIX YCIyr, TMOMAIOTCS U
paccMaTpHUBaIOTCS B COOTBETCTBUM ¢ TpeOoBaHusmu dDenepalibHOTO 3aKOHA OT 2 mas
2006 roga Ne 59-®3 «O mopsnke paccMoTpeHusi oOpaimieHuil rpaxaaH Poccuiickoi
denepanumn».

3. 3agBuTEeIbL MOXKET OOpaTUTBHCS C Kajdo0OW, B TOM YHCIE B CIICIYIOIIHUX
CIIyYasx:

a) HapyLIEHHUE CPOKa PETHCTPALIMH 3alpoca O MPEIOCTABICHUN MYyHUIIUIIATIBHOM
yciIyru (manee — 3ampoc), a Takke mopsaka ohOpMIICHHS M BBIJAYM PACTUCKUA B
MOJIYYEHHUH 3a1poca,

0) TpeboBaHMe y 3asBUTENS  JOKYMEHTOB WiIM  HWHPOpMAIMU  JTHUOO
OCYLIECTBIICHUS] JIEUCTBUM, TMPEJCTABICHUE WA OCYIIECTBICHHUE KOTOPBIX HE
MPEAYyCMOTPEHO aJMUHHUCTPATUBHBIM PETJIaMEHTOM MPEIOCTABICHUSI MYHHUIUIAIbHON
yCIyru (ianee — perjiamMeHT);

B) OTKa3 B IMpUEME JOKYMEHTOB, MPEICTAaBICHUE KOTOPBIX MNPEAYCMOTPEHO
pErIaMeHTOoM,;

) 3aTpeOOBaHUE C 3asiBUTENISI MPHU MPENOCTABICHUU MYHUIMIMAIBHOU YCIyTH
IJIaThl, HE MPEIYCMOTPEHHON PETJIaMEHTOM;

1) HapylLIEHHE CPOKA MPEIOCTABICHUS MYHULIUTTAIIbHOW YCITYTH;

€) OTKa3 B NPEAOCTABICHUM MYHHUIUIAIBHOW YCIYrd, €CJIM OCHOBAaHHS HE
MPEAYyCMOTPEHBI PETJIAMEHTOM;

) OTKa3 B HCHPABJICHUU AOMYIIECHHBIX ONEYAaTOK U OIMMOOK B BBIIAHHBIX B
pe3yibTaTe MpPeIOCTaBICHUs] MYHUIIMIAIBHON YCIYTHM JTOKYMEHTaxX JIMOO HapylleHue
YCTAHOBJIEHHOT'O CPOKA TAKUX UCIIPABICHUII;
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3) HapyIllIeHUE CpOKa WJIM TOpsAJKa BbIJIAYd JOKYMEHTOB IO pe3ysbTaTaM
MPEAOCTABICHUS MYHUITUTIATBLHON YCIIYTH;

1) IPUOCTAHOBJICHUE  MPEIOCTABICHUS ~ MYHULMMNAIBHOM  yCIYrd, €cliu
OCHOBaHUsI MPUOCTAHOBIICHUS HE TTPEAYCMOTPEHBI PETJIAMEHTOM;

K) TpeOOBaHWE Yy 3asBUTEIS MPU MPEIOCTABICHUH MYHHUIIMNATLHOW YCIyTU
JIOKYMEHTOB WJIM WH(OpMAIMHU, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH MPHU MEPBOHAYATBLHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEOCTaBICHUS MYHUIIUTIATLHON YCIyrd, JUOO B MPEIOCTABICHUM MYHHUIUTIATbHON
yCIIYTH, 332 UCKIIIOYECHUEM CIy4aeB, MPEAYCMOTPEHHBIX MYyHKTOM 4 yactu 1 ctatbu 7
®denepanbHOoro 3akoHa «OO0 opraHuzalud NPEJAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUATIAJIBHBIX YCITYT.

4. )KanoObl MoryT OBITH TIOZAHBI B amnmapatr CoBeTa JAENyTaTOB B MHUChMEHHOM
dbopme Ha OyMaXHOM HOCUTENE, B DJEKTPOHHOW (opMe OJHUM W3 CICAYIOIIUX
croco0oB:

a) Ip¥ JUYHOM TIpUeMe 3asBUTENsS (MPE/ICTaBUTENSI 3asBUTENS) B ammapare
CoBeta aenytaToB (BpeMs mpueMa >Kajao0 JOJKHO COBIAJIATh CO BpPEMEHEM Mpuema
3aIpoCoB);

0) MOYTOBBIM OTIPABICHUEM;

B) C HMCIOJIb30BaHHEM oOQuIMaIbHOro caiita anmapatra CoBera JemyTaTOB B
MH(POPMAIIMOHHO-TEJIEKOMMYyHUKAIIMOHHOM ceTH « UHTepHET».

5. B ciyyae momauu xanoObl MPpU JTUYHOM TIpHUEME 3asgBUTENb (MPEICTaBUTENb
3asIBUTENS) TOJDKEH MPEICTaBUTh TOKYMEHT, YIOCTOBEPSIIOIINI JINYHOCTD.

6. XKanoba qomKHa coaepKaTh:

a) HauMeHoBaHue amnmapata CoBera JenyTaToB JHUOO JODKHOCTh W (WIIH)
damunmio, UM W OT4eCTBO (IPU HAJIMYWHU) JODKHOCTHOTO JIMIA, KOTOPOMY
HaIpaBJIsIeTCs Kajlo0a,;

0) MOKHOCTh M (W) (haMUIIHIO, UMSI, OTYECTBO (P HATMYHMH) JTOJKHOCTHOTO
JUIa, MYHUIIUTIATBHOTO CIY’Kalero, pemieHus u JeicTBusi (0e3neiicTBre) KOTOPOTo
00KayIoTCS;

B) haMUINIO, UMsI, OTYECTBO (MIPU HAJTUYUH), CBEACHUS O MECTE JKUTEIhCTBA
3asBUTENST — (DU3UYECKOTO JIMI[A, B TOM YHCIE 3apErUCTPUPOBAHHOTO B KaueCTBE
WHIUBUIYATLHOTO TPEANPUHUMATENsI, JTUO0 HAUMEHOBAaHWE, CBEACHHS O MECTe
HaXO0XJICHUS 3aABUTENS — IOPUIUYECKOrO JIMIIA, a TAaKXKe HOMEpP (HOMEpa) KOHTAKTHOTO
Tenedona, aapec (aapeca) IEKTPOHHOM MOYTHI (MPU HAJIMYWHW) U MMOYTOBBIN ajapec, o
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

I) 1aTa MOJIa4d ¥ PErUCTPAlMOHHBIN HOMEp 3arpoca (3a UCKIIOYEHUEM CITy4YaeB
o0>kaloBaHMsI OTKa3a B MPHEME 3alpoca M €ro PEerucTpalud Wi OTKa3a B MpUEME
JOKYMEHTOB);

1) CBEICHHUSI O pEImICHUAX W (uiau) nerctBusx (0e3MeiCTBUM), SBISFOIIMXCS
MpeIMETOM 00KaT0BaHMS;

€) I0BOJIbI, HA OCHOBAaHMM KOTOPBIX 3asIBUTENIb HE COTJIACEH C O0KallyeMbIMHU
peumieHuaMu U (wiaM) gectBusiMu  (Oe3nelicTBUEM). 3asiBUTENIEM MOTYT OBbITh
MpEACTaBICHbl JOKYMEHTHl (TIPU HAJIUYMU), MOJTBEPKIAIONIME JOBOJBI 3asBUTEIS,
00 UX KOMHUH. 3asiBUTEJIEM MOTYT OBITh MPEACTaBICHbI JOKYMEHTHI (IPU HATUYHK),
MOATBEPKAAIOIIME TOBOABI 3aBUTEIS, JINOO UX KOTHUHU.

7. Kanoba moanuckiBaeTCs 3asBUTEIEM WA €r0 MPEACTABUTENIEM, MMEIOIUM
MOJITHOMOYHS Ha €€ TOJNKUCAaHuE U Mojaydy.
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8. B ciyuae ecnu jxaynoba mojaercsl yepe3 MpeACTaBUTENS 3asgBUTENS, TaKkKe
MPEACTABIACTCA JTOKYMEHT, MOATBEPKAAIOIMINNA IOJHOMOYMS Ha OCYILECTBICHHUE
JNEUCTBUM OT UMEHM 3adABUTENA. B KauecTBe JOKYMEHTA, IIOATBEPKAAIOIIETO
MOJITHOMOYHS Ha OCYIIECTBICHUE JEUCTBUN OT HMEHU 3asBUTENSI, MOXET ObITh
Mpe/ICTaBIICHA

a) opOpMJIGHHOM B COOTBETCTBMM C 3aKOHOJATeNbCTBOM  Poccuiickoii
denepanuu JOBEPEHHOCTHIO (151 PU3MUECKUX JIHIT);

0) opopMieHHONH B COOTBETCTBMM C 3aKOHOJATENbCTBOM  Poccuiickoi
denepanuu  IOBEPEHHOCTHIO, 3aBEPEHHOM TedyaThio (MIPU HAJWYUU) 3asBUTENS U
MOAMUCAaHHON PYKOBOJUTEIEM 3aIBUTENS WU YIIOJIHOMOUYEHHBIM 3THM PYKOBOJAUTEIEM
JTUIOM (U1 FOPUAUYECKUX JTUIT);

B) KOIIMEW penieHuss O Ha3HAuYeHWW Wi 00 wu30paHun aubO0 TpuKaza o
Ha3HayeHUU (U3MYECKOro JIMIA Ha JOJKHOCTh, B COOTBETCTBHUHM C KOTOPBIM TaKOE
¢usznueckoe nULIO 00JaJaeT MpaBOM JEWCTBOBATh OT MMEHHM 3asBUTENs 0e3
JIOBEPEHHOCTH.

9. Craryc u MOJHOMOYHMS 3aKOHHBIX MPEICTaBUTENIeH 3asBUTENS — (PU3NUECKOTO
JUIA TIOJITBEPKIAI0TCS JOKYMEHTAaMHU, MPEyCMOTPEHHBIMU (peiepaTbHbIMU 3aKOHAMH.

10. )Kanoba, mnocrtynuBmas B anmapat CoBera JeNyTaToB, MOMJEKHUT
perucTpanuu He no3aHee paboydero JIHA, CISAYIOLIEro 3a IHEM €€ MOCTYIIICHUSI.

11. 3agBuTenb, MMEET MPAaBO OTO3BaTh CBOKO >KajolOy B Jt000e BpeMs [0
npuHITHS 10 Hell pemreHusa. OT3bIB kKaloObl oGopmisieTcss B MUCbMEHHOU (opme U
nonaerca B anmapar CoBera JAemyTaToB B COOTBETCTBUM C NyHKTamu 4-5, 7-9
Hactosmero [lonoxxenus. JXKano6a Bo3BpalaeTcst 3asBUTENIO HE MO3/IHEEe paboyero IHs
CJIEIYIOIIETO 3a THEM MOCTYIUJICHHUS OT3bIBA.

12. TloctynuBiias skajoba paccMaTpuBaeTCs B TeueHue 15 paboumx maHEH co
IHS ee peructpanuu. B cioydae oOxanoBaHus OTKaza B TpUEME JOKYMEHTOB Y
3asiBUTENS JIMOO B HWCHPABJICHUH JOMYIICHHBIX ONMEYaTOK M OIIMOOK WM B CiIy4ae
00>KaJOBaHMsI 3asiBUTEIEM HApYLIEHUS YCTAHOBJICHHOTO CpPOKa TaKUX MCIPABICHUN
*anoba paccMaTpuBaeTCs B T€UEHUE 5 pabounX JHEH cOo JHS €€ perucTpallui.

13. )Kanoba na pemenus u (win) nerictBus (06e37eHCTBUE) TODKHOCTHBIX JIUIL
anmapara CoBeTa JeMyTaTOB U MYHUIIUIMAIBHBIX CIYKAIUX PACCMaTPUBACTCS TIABON
MYHHUIIUTIAIHHOTO OKpyra WM YIOJHOMOYEHHBIMM MM Ha pPacCMOTpPEHHE Kaino0
JOJKHOCTHBIMH JiMliamu anmnapata CoBeTa JenyTaToB.

B ciywae ecnu 00xanyroTcs pelieHus riaBbl MyHUITMTIATLHOTO OKpyTa kKanoda
MOJAETCSl HEMOCPEICTBEHHO TJIaB€ MYHUIIMIAILHOTO OKpyra M pacCMaTpUBAETCS UM B
MopsiAKe, MPeyCMOTpeHHOM HacTosiuM [lonoxenuem.

14. Tlo pe3ysibTaTam paccMOTpeEHUs &Kan00bl B COOTBETCTBUHU
c yacteto 7 crathu 11.2 ®enepanbHoro 3akoHa «OO0 OpraHW3anvy MPEIOCTABICHUS
FOCYJAapCTBEHHBIX M  MYHHUIMNAIBHBIX  YCIAYr» MOPUHUMAETCS  peleHue 00
YAOBJIETBOPEHUN >KAJIOOBI (MOJHOCTHIO WM B 4YacTu) JuOO 00 OTKaze B ee
YAOBJIETBOPEHUU. YKazaHHOE penieHue odopmisieTcss Ha oduIManbHOM —OJaHKe
anmnapata CoBeTa AeNyTaTOB JJIsl TUCEM.

15. B oTBeTe 1mo pe3ynbTaTaM pacCMOTPEHUS )KAJIOObl YKa3bIBAIOTCS

a) HauMeHoBaHue anmnapara CoBeTa JEMyTaToB, OJKHOCTb, (paMUIIUS, UM,
OTUeCTBO (IIPU HAJIMYUU) €r0 TOTKHOCTHOTO JIUIA, TPUHSBILETO PEIICHHUE 110 JKalo0e;

0) HOMep, J1aTa, MECTO MPUHSATHUS PEIICHHUS, BKIIOYasi CBEJICHUS O TOKHOCTHOM
JUIE WIM MYHUUUOAIBHOM CIYy’KallleM, pelIeHHe Wik JelcTBue (0e3aeicTBre)
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KOTOpPOT0 00KamyeTcs;

B) bhammiusi, UMs, OTYECTBO (IIPU HAJUYUHU), CBEICHHUS O MECTE KUTEIHCTBA
3asBUTEN — (PU3MUECKOTO Julla TUO0 HAMMEHOBAHUE, CBEJICHHUS O MECTE HaXOXKJACHUS
3asBUTENIS — OPUANYECKOTO Jula, GamMuims, UuMsi, OTYECTBO (IIPU HAJMYUU) U CBEICHUS
O MECT€ JKHUTEJIbCTBA TMPEICTABUTENS 3asBUTENsI, MOJABIIEr0 >XAJIO0y OT HWMEHH
3asIBUTEJIA);

') coco0 MoAa4M U IaTy PErUCTPAIMH KaI00bI, €€ PerUCTPALIMOHHBIN HOMED;

1) IpPEeIMET >KaJI00bI;

€) OCHOBaHUS IS IPUHSATHS PELICHUS 10 kKajno0e CO CChUIKONM Ha MOJJIeKaIne
MIPUMEHECHHUIO HOPMATHUBHBIC MPABOBBIC AKTHI;

) TPUHSTOE TI0 KaJI0Oe PEIICHHE;

3) B cllydae MPU3HAHUS JKaJIOOBI TTOJICKAIIECH yIOBIETBOPEHHUIO — HHGOPMAIUS
0 JIEUCTBUAX, OCyIIeCcTBIsieMblx ammapatom CoBeTa JenyTaToB B IEJSX
HE3aMEJUIUTEIbHOTO  yYCTPAHCHUSl  BBISBJICHHBIX  HAPYIICHUH  TpU  OKa3aHUU
MYHUIIMNIAJIBHOW YCJIYTH, a TaKXe W3BHHEHMS 3a JIOCTABJICHHBIC HEyJA00CTBa H
uHdopMaIMsl 0 TaJbHEUINX JACHCTBUIX, KOTOPhIE HEOOXOUMO COBEPIIUTH 3aBUTEIIO
B 1IEJISIX TIOJIYYEHUSI MYHUITUTIATLHON YCITYTH;

M) B Ciydae TIpU3HAHUS KajgoObl, HE TMOJICKAIEH YIOBICTBOPECHUIO —
apTyYMEHTHPOBAHHBIC PA3bACHEHUS O TNPUYMHAX TMPUHATOrO PEIICHUS, a TaKKe
uHbOpMAaIIHs O MOPsIAKE 00KaTOBAHUS MPUHSITOTO PEIICHUS.

16. OtBeT Mo pe3ynbTaTaM PaCCMOTPEHMS >KalOObl TMOANMMCHIBAETCS TJIaBOU
MYHUIIUTIAIBHOTO OKPYTa.

17. 3agBuTento OTKa3bIBa€TCSI B YJIOBJIETBOPEHUU KAJIOOBI B CIEAYIONIUX
CIIyJasix:

a) HaJIM4YMe BCTYNMHBIIETO B 3aKOHHYIO CUITY PEUICHUS Cy/1a, apOUTPaKHOTO Cy/a
10 Kaj00e 0 TOM ke MPeIMETEe U M0 TEM K€ OCHOBAHUSM;

0) mpu3HaHug OO0XKalyeMbIX pelmieHud u (Wau) AcicTBuid  (Oe3mercTBUS)
3aKOHHBIMHU, HE HAPYIIAIOLUMMU TIPaB U CBOOO] 3asABUTEIA;

B) OTCYTCTBUS y 3asBUTEIS MTpaBa Ha MOJYYCHUE MYHUIIUIIAIBHON yCIYTH;

) IOAQ4u KAJIOOBl JIMIIOM, TOJHOMOYMSI KOTOPOTO HE TMOATBEPKICHBI B
MOPSAAKE, YCTAHOBJICHHOM 3aKOHOIATENLCTBOM Pocculickoit denepanuu;

1) HAIMYWE pemieHusl 1o kajmobe, TPHHATOTO paHee B COOTBETCTBHH C
TpeOoBaHusAMH HacToAmero [1010KeHHsI B OTHOIICHUU TOTO K€ 3asBUTENS U MO TOMY
&Ke MIPEAMETY KAIOOBI.

18. OtBeT Ha kano0y HE TaeTCs B CIIydasiX:

a) HATMYMs B jKamo0e HENEH3YPHBIX MO0 OCKOPOUTEIBHBIX BBIPAKCHUH, YIPO3
KU3HHU, 3J0POBBI0 W HUMYIIECTBY JOJDKHOCTHOIO JMIA WIM MYHHUIIMIAIBHOTO
CITYXalIEero, a TAKXKe YICHOB €r0 CEMbH;

0) OTCYTCTBHSI BO3MOYXHOCTH MPOYUTATh KaKYHO-TMOO YacTh TEKCTa >KajoOHI,
dbamuinio, uMsi, OT4ecTBO (MpU HAMMYMM) U (WJIM) TOYTOBBIM aapec 3asiBUTENS,
yKa3aHHBIE B JKano0e.

19. Pemienne 00 y0BIIETBOPEHUH >KajJoObl U 00 OTKa3e B €€ YAOBICTBOPCHUHU
HalpaBJIIeTCsl 3asABUTEII0 HE TMO3AHEE pabdodero MAHs, CIEAYIOUIEro 3a JIHEM €ro
MPUHSATHUS, TI0 IOYTOBOMY aJIpPECy, YKa3aHHOMY B xkajo0e.

[lo >xemaHuio 3asiBUTENsI PEIICHUE TAaKXKE HAIMpaBIsEeTCs HA YKa3aHHBIA B
xano0e aJpec ANEKTPOHHON MouThl. B TakoMm ke mopsiike 3asiBUTEII0 HAMPABISETCA
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peleHue 1o xanode, B KOTOPO 715l OTBETa yKa3aH TOJIBKO aApec 3JIEKTPOHHOM MOYTHI,
a TIOYTOBBIN aapec OTCYTCTBYET WM HE MOJAACTCS MTPOUYTECHUIO.

20. B ciyuae ocTaBieHHs >kajioObl Oe3 OTBETa 3asBUTEIIO0 HANpPABISIETCS B
TedeHue 3 pabouyux AHEH CO JHS PErucTpalliy KaloObl MICEMEHHOE MOTHBHPOBAHHOE
YBEJIOMJICHHE C YKa3aHMEM OCHOBaHUI (3a HCKIIOYEHUEM CIIy4aeB, KOTAa B JKajobe He
yKa3aHbl TIOYTOBBIM aJpec M aJpec JJIEKTPOHHOW MOUTHI ANl OTBETAa WJIM OHU HE
MOJITAIOTCS TPOUYTCHUIO). Y BEJOMJICHUE HANIPABIISAETCS B MOPSAKE, YCTAHOBICHHOM IS
HaIlpaBJICHHs OTBETA I10 JKas00e.»



